
EVENT APPLICATION CHECKLIST:    i

EVENT NAME: National Diabetes Initiative ( NDI), Community Health Initiative ( CHI) Walk
Sponsor Organization: Al Nas Temple # 255

Business Address: P. O. Box 944, Havre de Grace, MD 21078
On Site Contact Person: Melvin E. Adderley

Contact Information Phone: Email:

Back-Up Site Contact Person: Lionell Jones
Contact Information Phone: _ Email:

Note: The onsite contact must be at the event the entire duration to include set-up and break-dozen.

Is the Sponsor Organization a Havre de Grace 501 C3?  Yes        No
Is the Sponsor Organization a 501 C3?  Yes        No

Tax ID #

If the Sponsor Organization is not a Havre de Grace Non- Profit, please provide additional details below:
Al Nas Temple# 255, is the local Prince Hall Shriner Masonic org.( tax exempt) that supports
the community through volunteer work, donations, and other social action activities.

Event Category:
Athletic/ Recreation Concert/ Performance Other ( explain)
Festival Carnival The walk is 1. 6 miles

Parade 5K/ 10K/ Walk

Rally Fishing Tournament
a fee may be charged

Date/ Time:

If this is a multi- day event, please attach a detailed summary with applicable dates and times.

Setup Date: 5 June 2021 Begin Time: 7 am
Event Starts Date: 5 June 2021 Time: 8 am
Event Ends Date: 5 June 2021 Time: 11: 30gm
Breakdown Date: 5 June 2021 End Time: 11: 451 am

Rain Date Date: 12 June 2021 Is timeframe the same?      Yes No

If no, include new times:

Location: (see attached map)
Millard E. Tydings Memorial Park Community Pavilion at

Frank J. Hutchins Memorial Park

Concord Point Park David Craig Park

McLhinney Park K-9 Cody Dog Park

Veteran' s Park Other location, please explain:

No vehicles permitted on park grounds - fees will apply for damage to the grounds.)
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Anticipated Attendance: 50 Admission Fee ( if any): TBD

Requested City Services:
If your event needs assistance from the City for services, please check the appropriate boxes below:
Note: Only those services approved prior to the event will be provided

Traffic Control: Please explain and attach a map (e.g. Google Maps) of intersections and street
names affected and any road closures. My plan is to utilize the sidewalks and crosswalks during the

entire route. If approved I will still verify with Havre de Grace Police Command to if public safty officers
are needed at any location during the walk.

Note: Route 7 and Route 155 are State Roads. You must obtain a Special Event Permit from
Maryland State Highway as well as City of Havre de Grace.

Parking / No Parking Signs: Please indicate on a map the areas to be designated for Parking/
No Parking ( include Handicap Parking).

Public Restrooms: Public Restrooms are available and located at or near Millard E. Tydings
Memorial Park and City Yacht Basin, Frank J. Hutchins Memorial Park, Concord Point and
McLhinney Parks.

FV] Trash Containers: ( in addition to existing containers)  Please indicate if additional containers
will be required and the number needed:

Recycling Containers: Required for all organizers of events serving food or drink and events
expected to have 200 or more persons in attendance. (per State of Maryland Law enacted in 2015)
Please indicate the number of containers needed:

Trash Collection and trash disposal is the responsibility of the Event Sponsor. ( Roll off

dumpster is the responsibility of the event organizer.)

Water Supply Needed: please explain:

Electricity Needed: please attach an electrical site plan that includes the layout of extension cords,
generators and anticipated amperage draw.

Staff: Event Sponsor requires City Staff to be on site. Please provide details of this request:

Other: Please explain: We would like to place arrow signs ( removable) to show the direction of travel

as well as stating to stay on the sidewalks.
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Food Service:

It is your responsibility to contact and comply with the Harford County Health Department
Regulations. It is also the EVENT SPONSOR' S responsibility to ensure the removal of( take with
you) cooking oils and greases, food, trash, and recyclables, such as cardboard boxes, generated by
vendors when the event is over.

Alcohol:

Yes      No Will there be alcohol sold at your event?
Yes      No Will there be alcohol given away at your event?

Alcoholic beverages are not permitted at City Parks, unless you have permission from the Mayor and City
Council and you apply for and receive a Liquor License from the Harford County Liquor Board.
The Harford County Liquor Board requires a License if alcohol is to be served— please note rules and
regulations: http:// u-c-v,.hcicb. org/ alcoholic- beverage- license- applications.

The Harford County Liquor Board Permit Application must be signed by the City. A copy of the approved
License must be provided to the Administrative Assistant prior to the scheduled event. Again, it is the
EVENT SPONSOR' s responsibility to contact the Liquor Board for the appropriate permit.
Please describe your security plan to ensure the safe sale and distribution of alcohol at your event. Include
how attendees of legal drinking age will be identified.

Securi  :

Yes      No I acknowledge that I have contacted the Havre de Grace Police Department' s Police

Services Commander to discuss concerns regarding safety and security during the event.

Gambling:

Yes      No Will there be raffles, 50/ 50 and other gambling games?
A copy of the approved License must be provided to the Administrative Assistant prior to the scheduled
event. It is your responsibility to contact the Harford County Sheriff' s Office for the appropriate
permit: https:/, harfordsherifforg/ ser- ices! gambltnv  .

First Aid Services/ Medical Plan:

Please describe your medical plan including the number of first aid staff and/ or first aid stations within the
perimeter of your event. Please include your communication plan and types of resources that will be at your
event for medical emergencies.

It is the responsibility of the EVENT SPONSOR to contact Emergency Medical Services ( EMS) if
onsite services are needed.
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Event Site Plan:

Your event application must include a detailed site plan ( attach a snap such as Google Maps) to include the
following:

o The location of fencing and/ or barricades.  ( Fencing plans must indicate areas within the plan that
are removable for Emergency Access.

o The location of First Aid station and/ or ambulances.
o The location of all stages, tents, canopies, portable toilets, trash containers, recycling containers, beer

gardens, vendors, controlled admissions areas and any other temporary structures and activities.
o General locations and/ or source of electricity.
o Placement of vehicles or trailers. ( No vehicles permitted in Tydings Park).
o Exit locations for outdoor events that are fenced.

o Due to the irrigation system, no tents or canopies can be erected in Tydings Park using stakes;
only weights can be used to secure the tent or canopy.

o If you are erecting tents or fencing on City property, you are required to notify Miss Utility 7 days
prior to the event due to underground electric lines and other utilities: Phone: 800- 257- 7777.

o Other related components of your event not listed above.

Advertising/ Signage:
Approved special events may place " APPROVED" signs in " APPROVED" locations within the City' s
right- of-way 21 days prior to event and must be removed within 48 hours following the event.

Who may post a sign?
o Only Non- Profit Organizations may post event signs.

When should signs be posted?
o Signs may be posted 21 days prior to the event, and must be removed 48 hours after the event.

What is an Approved Sign?

o Professionally manufactured yard signs, not larger than 18" x 24".

What is not an approved sign?
o Hand written, hand-painted or hand- drawn signs are not permitted.

Approved Locations:

o City Right of Way and City Parks
May not be placed in a city flower bed/ garden.
May not be placed on a City right of way that is in front of a private residence.

o Special permission from the Maryland State Highway Administration must be obtained for signs
located on:

Otsego Street

Revolution Street

Superior Street

Union Avenue

US Route 40
Ohio Street     ('_._ t--_  << z. r_;ads. mar llnd.  , - riido tsha/ pages/ index sax?P geId= 807)

o Special permission must be obtained for any signs placed inside the gates of Bulle Rock.
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Walking and Running Events:

o Per Ordinance 986, walking and running events will be subject to an application fee.
Please see below)

Walk/ Run Event Fees:

For Profit Organization$ 3, 000
Non- Profit Organization$ 1, 500

HDG Non Profit or HDG Organization Sponsorship and Sole Beneficiary $ 0.

o Race events will not be permitted on Federal Holidays.  Race events will only be permitted on Saturdays
with no rain date).

o Sponsor will provide insurance documents with limits of liability of at least$ 1, 000, 000 naming the City
of Havre de Grace as an additional insured and including a waiver of subrogation.

o Sponsor will provide for participant safety( Sponsor to contact local EMS).

o Sponsors will receive an invoice from the City of Havre de Grace upon City Council approval. Payment
in full is required within 30 days.

o Non- compliance with submission of fee will result in a cancelled event.
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Affidavit:

Each sponsor shall provide a waiver holding the City and its employees harmless from liability.

The Applicant agrees to defend, indemnify and hold harmless the City of Havre de Grace, its agents,
representatives, officials and employees, from and against any and all claims, damages, losses and expenses
including but not limited to attorney fees, court cost, and the cost of appellate proceedings), relating to,

arising out of, or alleged to have resulted from the acts, errors, mistakes, or omissions of the Applicant, its
agents, employees, contractors, subcontractors, customers, invitees, guests or other persons doing business
with the Applicant, in connection with the Special Event described in this Application, provided that such
claims, damages, losses and expenses are attributable to bodily injury or to injury to or destruction of
property. Any cancellation must be made 48 hours prior to the scheduled event.

I have read and understand all of the attached policies and will abide by all policies, rules,
regulations, and conditions as written.  I understand that the Special Event Permit is not
transferable to any other Sponsor, Individual or Group.  I also understand the event cannot be
advertised until the application has been submitted and approved by the Mayor and City Council.

Print Name of Event Organizer Melvin E. Adderley

Title
Assistant Rabban

Phone Email

Signature / i22    '. Ni ' ci'

Date  / 7

Event Title:       i l       +

Received by
City Official Date

Notification: Internal Use Only:
DPW

PD

Ambulance Corps

SHCO

Impacted Museums
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IMPORTANT CONTACT INFORMATION FOR YOUR PLANNING NEEDS
Please keep a copy ofthis sheetforyourfiles asyouplan and executeyour event.

The City of Havre de Grace
410- 939- 1800 Patrick Sypolt, Director of Administration

x- 1131 patricksdhavredegracemd, com

Havre de Grace Department of 410- 939- 1800 Tim Whittie, Director of Public Works
Public Works ( DP)X/)    x1107 timw@havredegracemdxom

Lauri Orzewicz, Manager of Tourism & Marketing;
Havre de Grace Office of Tourism 410- 939- 2100 laurio  , havredegracemd. com

Please contact i ou need help with adve5 in your event.
Havre de Grace Police Department 410- 939- 2121 Capt. John Krass, Capt.Joe Alton

Havre de Grace Ambulance Corps 443- 413- 9486 Chief Pete Quackenbush

Concord Point Lighthouse 410- 939- 3213

The Decoy Museum 410- 939- 3739

The Maritime Museum 410- 939- 4800

The Lock House Museum 410- 939- 5780

http // www hcicb.org/ alcoholic- beverage- hcense-Liquor Control Board 410- 638- 3028
a li a '  ris

Harford County Health Department 410- 638- 3344 htg2s:// harfordcouniyhealth. com/

Harford County Sheriff' s Office 410- 838- 6600 https:// harfordsheriff. org/ services/ gambling/

You must call if erecting a tent or driving stakes into
the ground. Miss Utility will ensure that you do not

Miss Utility 800- 257- 7777 hit buried electrical lines. State Law requires that

Miss Utility be called 48 hours prior to work
commencing.

http :%/-,c- v-.roads. marvland.gov/ mdotsha/ paves/ iState Highway Administration
ndex. aspx? Pa? e1d= 807

Party Rentals
Port- a- Pots

Fencing( temporary)

Sound System/ D.J.
Food/ Beverage Vendor( s)
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4OCiti,  (A' Havre cue Grace
711 PENNINGTON AVENUE, HAVRE DE GRACE, MARYLAND 21078 410- 939- 1800
WWW. HAVREDEGRACEMD, COM

Dear Event Sponsor,

Thank you for your interest in holding an event within the City of Havre de Grace. The City is a lovely
setting to hold events and activities. With our beautiful tree- lined streets, stunning views of the Chesapeake
Bay and Susquehanna River; and friendly, hometown atmosphere, we are proud to showcase all we have to
offer.

Any organized activity involving the use of, or having impact upon, City property or City facilities including
parks, sidewalks, street areas or the temporary use of City property in a manner that varies from its current
land use, requires a special event permit. Your event cannot be advertised until the application has been
submitted and approved by the Mayor and City Council.

Events and activities within the City have proven to be successful because we have put in place the
EVENT APPLICATION AND CHECKLIST to ensure a fun and safe event for you and your guests.
Please keep a copy of the Event Application, Guidelines, Checklist and Contact Information sheet for your
files as you plan and execute your event.

Yes Completed and signed application

Yes Certificate of insurance

City must be listed as an additional insured and include a waiver of subrogation,
minimum liability limits of$ 1 million dollars

Yes Complete and detailed site plan to include maps

Yes Documentation of non- profit status

Yes Traffic control plan ( if applicable)

Yes State Highway Permit (if applicable)

Again, thank you for your interest in holding your event here in Havre de Grace.  If I can be of further
assistance, please do not hesitate to contact me.

Applications must be submitted 45 days prior to the event.

Sincerely,

daftlrh $Wolt
Administrative AssistantDirector of Administration

711 Pennington Avenue Tammy Brinkman
Havre de Grace, MD 21078 410- 939- 1800 x1122

Questions: 410- 939- 1800 x1131 tamarabCahavredegracemd. com

Email: pa tricks( ct.havreje_gracemd. com
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EVENT APPLICATION & CHECKLIST:

ALL required information for initial submittal of the special event application must be complete.
Applications will not be accepted without this minimal information.

EVENT APPLICATION - GUIDELINES

Events and activities within the City have proven to be successful because we have put in place the
following guidelines to insure a fun, safe event for you and your guests.  The City ofHavre de Grace has
the right to deny any application.

To ensure a safe and successful event, the following conditions apples

If you are planning to mark spaces on City property, or roadways you must use washable paint. No
other paint is allowed.

Nails, screws, ropes or wires attached to any tree are not permitted.  Stakes are not permitted in Tydings
Park.

No cooking devices closer than 10 feet from the base of a tree, 25 feet from any building and NEVER
under any building, pavilion or awning.

No audio equipment used before 7 am or after 10 pm.

Vehicles are not permitted on park grounds: Hutchins Park paved area is the exception, however
vehicles are not permitted under the Pavilion. This includes loading and unloading. No exceptions.
Additional fees will apply for damage to the grounds caused by your event.

Alcoholic beverages are not permitted at City Parks, unless you have permission from the Mayor and
City Council, and you apply for and receive a Liquor License from the Harford County Liquor Board.
The Liquor Board requires a permit if alcohol is to be served- please note rules and regulations:
http:// cc-« tiv. hcicb.oru/ alcoholic- be,- erage- license- aplilication

The Harford County Liquor Board Permit Application must be signed by the City. A copy of the
approved application must be provided to the Administrative Assistant 3 working days prior to the
scheduled event.

Food Service— If you are providing food at your event you may need a Temporary Food Service
License. Contact the Harford County Health Department at: hops:// harfordcountvhealth. com%.

A copy of your non-profit tax exempt certification must be provided along with your application.

Please note: The City does not provide nor install fencing or portable bathrooms.

Please note: The City is not responsible for the collection and disposal of trash generated by your
event, unless prior approval was granted by the Mayor and City Council.

ONLY Non Profit Groups that obtain an " APPROVED" special event application may place
APPROVED" signs in "APPROVED" locations within the City's right-of-way 21 days prior to the

event and signs must be removed within 48 hours following the event.

It is the responsibility of the sponsor to contact Emergency Medical Services ( EMS) if onsite services
are needed.

The City of Havre de Grace has the right to deny any application, the right to add, delete or modify any
of the conditions for the permitting of an event at any time it is deemed necessary by the Director of
Administration.
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ACORD CERTIFICATE OF LIABILITY INSURANCE
06/ 17/ D2020)06/ 17/ 2020

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER( S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the
certificate holder in lieu of such endorsement( s).

PRODUCER GUNIAUI

NAME:

Hol me Murphy POi' 800. 736. 4327
y

x
800. 328. 0522

13810 FNB Parkway
vc' N°' EXIZ      —     A/ C, No):   
AID

ADDRESS:

Suite 300
INSURER( S) AFFORDING COVERAGE NAIC#

Omaha,  NE 68154
INSURERA:     Landmark American Insurance Co 33138

INSURED Ancient Egyptian Arabic Order Nobles Mystic Shr INSURERB:     GuideOne Insurance
DBA:  A. E. A. O. N. M. S. ,  Inc.  INSURERC:     RSUI Indemnity Company 22314
2239 Democrat Road INSURERD:

Memphis,  TN 38132 INSURERE:

INSURER F:

COVERAGES CERTIFICATE NUMBER: 2020 Affiliate Certs REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

LTR TYPE OF INSURANCE INSR WVD POLICY NUMBER MM/ DD/ YYYY) ( MM/ DD/ YYYY)      LIMITS

GENERAL LIABILITY LHA11207 06/01/ 2020 06/01/ 2021 EACH OCCURRENCE 1, 000, 000
X COMMERCIAL GENERAL LIABILITY ISES EaPREM occurrence)    $      1, 000, 000

CLAIMS- MADE a OCCUR MED EXP( Any one person)    $    5, 000
A X PERSONAL& ADV INJURY    $      1, 000, 000

GENERAL AGGREGATE      $      2, 000, 000
GEN' L AGGREGATE LIMIT APPLIES PER:    PRODUCTS- COMP/ OP AGG  $      2, 000, 000

POLICY
PRO

LOCJECT

AUTOMOBILE LIABILITY 0178987106/ 0112020 06/ 01/ 2021 Ea accident 1, 000, 000
ANY AUTO BODILY INJURY( Per person)  $

B AUTOS AUTOS
ALL OWNED SCHEDULED X BODILY INJURY( Per accident  $

X HIRED AUTOS X NON- OWNEDAUTOS Per accident)

UMBRELLA LIAB
OCCUR EACH OCCURRENCE

4EXCESS LIAB CLAIMS- MADE AGGREGATE

DED RETENTION$     

WORKERS COMPENSATION WC STATU- 

AND EMPLOYERS' LIABILITY Y/ N
TORY LIMITS ER

ANY PROPRIETOR/ PARTNER/ EXECUTIVf i E. L. EACH ACCIDENT
OFFICER/ MEMBER EXCLUDED?     N/ A

Mandatory In NH)       E. L. DISEASE- EA EMPLOYEE $
If yes, describe under
DESCRIPTION OF OPERATIONS below E. L. DISEASE- POLICY LIMIT  $

erectors an 0 icers NPP68164 06/ 01/ 2020 06/ 01/ 2021 250, 000 Sublimit
C X1   ''

DESCRIPTION OF OPERATIONS/ LOCATIONS/ VEHICLES ( Attach ACORD 101, Additional Remarks Schedule, if more space is required)

Crime policy- GuideOne Policy # 01449113 Limit $ 100, 000

his certificate holder is a named insured under the above policies.

CERTIFICATE HOLDER CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

Al Nas Temple # 255
Harve de Grace,  MD Richard ] ungman/ TERRI

1988- 2010 ACORD CORPORATION. All rights reserved.
ACORD 25( 2010105) The ACORD name and logo are registered marks of ACORD



Al Nas Temple No,255
Oasis of Havre de Grace, Desert of Mary/and

Ancient Egyptian Arabic Order Nobles Mystic Shrine
Of North and South American and its Jurisdictions, Inc.

P. O. Box 944

Havre de Grace, MD 21078

5 March 2021

Al Nas Temple# 255 COVID — 19 Control Plan for Community Health Initiative ( CHI) Walk

Purpose: To establish a controls to mitigate the spread of COVID - 19 during the scheduled CHI
Walk.

Control Plan: All participants and volunteers participating the CHI Walk will adhere to all of
the following controls and precautions while involved with Al Nas Temples # 255 CHI Walk:

Al Nas Temple members and all participants involved will conduct the event in
accordance with all Maryland COVID— 19 Guidelines

Participants will abide by 6' social distancing policy masks will be worn when 6'
social distancing is unable to be maintained from individuals who are not
members of the same household, group or organization
Extra masks & hand sanitizer will be available at the registration table

Sign in rosters with participants contact information will be kept and available in
case contact tracing is needed
All walkers will walk in one direction for more control of traffic flow of
personnel

Where:  Millard Tydings Memorial Park, 908 S. Washington Street, Havre de Grace, MD 21078

When:  Saturday, June 5, 2021 from 7 am to 11: 30 am

Fraternally submitted,
Noble Melvin E. Adderley
Assistant Rabban

Al Nas Temple No. 255



SPECIAL EVENTS WORK SHEET

Event:     National Diabetes Initiative, Community Health Initiative Walk Trackin ID: 101121 0003

Dates:     6/ 5/ 2021

Time of set up:   7: 00 AM

Take down time:  11: 30- 11: 45 am

Time of actual event:    8 am- 11: 30 am

Location: T din s Park to Market to Congress to Union to T din s Park

Regular Pay FULLY Loaded Estimated
Number of personnel Hours Overtime Pay Hours' Wa e—   Hours Total Estimated Cost

PD 0 0. 00
Notes

This event will be handled by partol units on duty.

Regular Pay FULLY Loaded Estimated
Number of personnel       ( Hours) Overtime Pay Hours`      Hours Total Estimated Cost02 2 0 41. 75 2 83. 50

Notes Clean and stock public bathrooms. Trash removal.

2 2 0 541. 75 2 as. o

Grand Total

Note: OT salary is 1. 5 times average salary:** Note 2- FULLY Loaded Wage provided by the Finance Department includes Wages, Fringe
REVISION 1/ 10/ 2020 Benefits& Materials based on the U. S. Department of Health and Human Services Division of Cost Allocation DCAA




