
EVENT APPLICATION CHECKLIST:

EVENT NAME: HHS Music Boosters 5K Run - 2021
i

Sponsor Organization: Havre de Grace High School Music Boosters

Business Address: 445 Lewis Lane, Havre de Grace, Maryland 21078

On Site Contact Person: Erin Weber

Contact Information Phone: Email:      t

Back-Up Site Contact Person: Denise Wilson
Contact Information Phone: Email:

Note: The onsite contact must be at the event the entire duration to include set-up and break- dozen.

Is the Sponsor Organization a Havre de Grace 501 C3?       Yes No

Is the Sponsor Organization a 501 C3?       Yes No

Tax ID # 46- 3802760

If the Sponsor Organization is not a Havre de Grace Non- Profit, please provide additional details below:

Event Category:
Athletic/ Recreation Concert/ Performance Other ( explain)

Festival Carnival

Parade 5K/ 10K/ Walk

Rally Fishing Tournament
a fee may be charged

Date/ Time:

If this is a multi- day event, please attach a detailed summary with applicable dates and times.

Setup Date: 05/ 08/ 2021 Begin Time: 6: 00 am
Event Starts Date: 05/ 08/ 2021 Time: 8: 00 am

Event Ends Date: 05/ 08/ 2021 Time: 11: 30 am

Breakdown Date: End Time:

Rain Date Date: Is timeframe the same?  Yes No

If no, include new times:

Location: ( see attached map)

Millard E. Tydings Memorial Park Community Pavilion at
Frank J. Hutchins Memorial Park

Concord Point Park David Craig Park

McLhinney Park K-9 Cody Dog Park

Veteran' s Park Other location, please explain: 5K Run through
Havre de Grace ( starting and ending at ydings Park)

No vehicles permitted on park grounds - fees will apply for damage to the grounds.)
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Anticipated Attendance: 150 Admission Fee ( if any):

Requested City Services:
If your event needs assistance from the City for services, please check the appropriate boxes below:
Note: Only those services approved prior to the event will be provided

Traffic Control: Please explain and attach a map ( e.g. Google Maps) of intersections and street
names affected and any road closures.

Need to have Police Dept. assistance at a few intersections. Please see attachment.

Note: Route 7 and Route 155 are State Roads. You must obtain a Special Event Permit from
Maryland State Highway as well as City of Havre de Grace.

Parking / No Parking Signs: Please indicate on a map the areas to be designated for Parking/
No Parking ( include Handicap Parking).

Public Restrooms: Public Restrooms are available and located at or near Millard E. Tydings
Memorial Park and City Yacht Basin, Frank J. Hutchins Memorial Park, Concord Point and
McLhinney Parks.

Trash Containers: ( in addition to existing containers)  Please indicate if additional containers
will be required and the number needed:

Recycling Containers: Required for all organizers of events serving food or drink and events
expected to have 200 or more persons in attendance. ( per State of Maryland Law enacted in 2015)
Please indicate the number of containers needed:

Trash Collection and trash disposal is the responsibility of the Event Sponsor. ( Roll off

dumpster is the responsibility of the event organizer.)

Water Supply Needed: please explain:

Electricity Needed: please attach an electrical site plan that includes the layout of extension cords,
generators and anticipated amperage draw.

Staff: Event Sponsor requires City Staff to be on site. Please provide details of this request:

Other: Please explain:
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Food Service:

It is your responsibility to contact and comply with the Harford County Health Department
Regulations.  It is also the EVENT SPONSOR' S responsibility to ensure the removal of( take with
you) cooking oils and greases, food, trash, and recyclables, such as cardboard boxes, generated by
vendors when the event is over.

Alcohol:

Yes      No Will there be alcohol sold at your event?

Yes      No Will there be alcohol given away at your event?

Alcoholic beverages are not permitted at City Parks, unless you have permission from the Mayor and City
Council and you apply for and receive a Liquor License from the Harford County Liquor Board.
The Harford County Liquor Board requires a License if alcohol is to be served— please note rules and
regulations: http:// c« cAv. hcicb. oro/ alcoholic- beverage- license- applications.

The Harford County Liquor Board Permit Application must be signed by the City. A copy of the approved
License must be provided to the Administrative Assistant prior to the scheduled event. Again, it is the
EVENT SPONSOR' s responsibility to contact the Liquor Board for the appropriate permit.

Please describe your security plan to ensure the safe sale and distribution of alcohol at your event. Include
how attendees of legal drinking age will be identified.

Securi  :

Yes No I acknowledge that I have contacted the Havre de Grace Police Department' s Police

Services Commander to discuss concerns regarding safety and security during the event.

Gambling:

Yes      No Will there be raffles, 50/ 50 and other gambling games?
A copy of the approved License must be provided to the Administrative Assistant prior to the scheduled
event. It is your responsibility to contact the Harford County Sheriffs Office for the appropriate
permit: https:// harfordsheriff. ora/ sen-ices/ gambhnJ .

First Aid Services/ Medical Plan:

Please describe your medical plan including the number of first aid staff and/ or first aid stations within the
perimeter of your event.  Please include your communication plan and types of resources that will be at your
event for medical emergencies. An ambulance and staff from the Ambulance Corp. will be onsite for

any medical emergencies. We will also have staff from ATI onsite.

It is the responsibility of the EVENT SPONSOR to contact Emergency Medical Services ( EMS) if
onsite services are needed.
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Event Site Plan:

Your event application must include a detailed site plan (attach a map such as Google Maps) to include the
following:

o The location of fencing and/ or barricades.  ( Fencing plans must indicate areas within the plan that
are removable for Emergency Access.

o The location of First Aid station and/ or ambulances.

o The location of all stages, tents, canopies, portable toilets, trash containers, recycling containers, beer
gardens, vendors, controlled admissions areas and any other temporary structures and activities.

o General locations and/ or source of electricity.
o Placement of vehicles or trailers. ( No vehicles permitted in Tydings Park).
o Exit locations for outdoor events that are fenced.

o Due to the irrigation system, no tents or canopies can be erected in Tydings Park using stakes;
only weights can be used to secure the tent or canopy.

o If you are erecting tents or fencing on City property, you are required to notify Miss Utility 7 days
rior to the event due to underground electric lines and other utilities: Phone: 800- 257- 7777.

o Other related components of your event not listed above.

Advertising/ Signage:

Approved special events may place " APPROVED" signs in" APPROVED" locations within the City' s
right-of-way 21 days prior to event and must be removed within 48 hours following the event.

Who may post a sign?
o Only Non-Profit Organizations may post event signs.

When should signs be posted?
o Signs may be posted 21 days prior to the event, and must be removed 48 hours after the event.

What is an Approved Sign?

o Professionally manufactured yard signs, not larger than 18" x 24".

What is not an approved sign?

o Hand written, hand-painted or hand-drawn signs are not permitted.

Approved Locations:

o City Right of Way and City Parks
May not be placed in a city flower bed/ garden.
May not be placed on a City right of way that is in front of a private residence.

o Special permission from the Maryland State Highway Administration must be obtained for signs
located on:

Otsego Street

Revolution Street

Superior Street

Union Avenue

US Route 40

Ohio Street     ( htTs:!/%-,-wy-.r0aads mars•land.cgov/ mdotsha/ pages/ indzx asex?Page Id= 807)

o Special permission must be obtained for any signs placed inside the gates of Bulle Rock.
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Walking and Running Events:

o Per Ordinance 986, walking and running events will be subject to an application fee.
Please see below)

Walk/ Run Event Fees:

j For Profit Organization$ 3, 000

Non- Profit Organization $ 1, 500

HDG Non Profit or HDG Organization Sponsorship and Sole Beneficiary$ 0.00

o Race events will not be permitted on Federal Holidays. Race events will only be permitted on Saturdays
with no rain date).

o Sponsor will provide insurance documents with limits of liability of at least$ 1, 000, 000 naming the City
of Havre de Grace as an additional insured and including a waiver of subrogation.

o Sponsor will provide for participant safety ( Sponsor to contact local EMS).

o Sponsors will receive an invoice from the City of Havre de Grace upon City Council approval. Payment
in full is required within 30 days.

o Non- compliance with submission of fee will result in a cancelled event.
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Affidavit:

Each sponsor shall provide a waiver holding the City and its employees harmless from liability.

The Applicant agrees to defend, indemnify and hold harmless the City of Havre de Grace, its agents,
representatives, officials and employees, from and against any and all claims, damages, losses and expenses
including but not limited to attorney fees, court cost, and the cost of appellate proceedings), relating to,

arising out of, or alleged to have resulted from the acts, errors, mistakes, or omissions of the Applicant, its
agents, employees, contractors, subcontractors, customers, invitees, guests or other persons doing business
with the Applicant, in connection with the Special Event described in this Application, provided that such
claims, damages, losses and expenses are attributable to bodily injury or to injury to or destruction of
property. Any cancellation must be made 48 hours prior to the scheduled event.

I have read and understand all of the attached policies and will abide by all policies, rules,
regulations, and conditions as written. I understand that the Special Event Permit is not
transferable to any other Sponsor, Individual or Group. I also understand the event cannot be
advertised until the application has been submitted and approved by the Mayor and City Council.

Print Name of Event Organizer
Erin Weber

Title
Event Coordinator

Phone Email
I

Signature

Date
03/ 15/2021

Event Title:    11 tus' t''-     E' G?S l`E 5 S   lculy

Received by
City Official Date

Notification: Internal Use Only:
DPW

PD

Ambulance Corps

SHCO

Impacted Museums
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Traffic Control Plan

HHS Music Boosters 5K Run

A local police Sgt. starts our 5K Run- driving in front of the runners at a safe distance.

There are three intersections where a local police officer detains traffic when the runners go
through the area. These intersections are:

Juniata St.  at Erie St. ( stop sign area);
Juniata St.  at Otsego St. ( traffic light area); and

Juniata St.  at Revolution St. ( traffic light area).

We also have a few volunteer adults stand at other corners to make sure the runners go in the
correct direction and are safe. These corners ( stop sign areas) are:

Market St.  at Girard St.;

Otsego St.  at Water St.;

Alliance St. at S. Adams St.;

Alliance St. at S. Stokes St.; and
St. Stokes St.  at Commerce St.



A'CBB 3/ 5/ 20
CERTIFICATE OF LIABILITY INSURANCE

DATE

25/ 20/ Y121

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW.  THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER( S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT:   If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be
endorsed.  If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement.  A
statement on this certificate does not confer rights to the certificate holder in lieu of such endorsement( s).

PRODUCER CONTACT
NAME:

WSMT INSURANCE
A/C.

FAX
Ext:   410- 803- 8590 A/ C No:

1614 E CHURCHVILLE RD E- MAIL

ADDRESS:

BEL AIR MD 21015- 2050
INSURER( S) AFFORDING COVERAGE NAIC#

INSURERA:  SELECTIVE INS CO OF AMERICA 12572

INSURED
INSURER B:

HAVRE DE GRACE HIGH SCHOOL MUSIC BOOSTERS
INSURER C:

3546 GREEN SPRING RD
INSURER D:

C/ O HEIDI PENSELL

HVRE DE GRACE MD 21078- 1111
INSURER E:

INSURER F:

COVERAGES CERTIFICATE NUMBER:       REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSRLTR TYPE OF INSURANCE
ADDL SU

POUCY NUMBER MMhDY EFF
POM/

LDICDY EXP
LIMITS

X COMMERCIAL GENERAL LIABILITY
S 2073343 3/ 20/ 2021 3/ 20/ 2022 EACH OCCURRENCE 1, 000, 000

CLAIMS- MADE rx I OCCUR
DAMAGE TO RENTED-
PREMISES Ea occurrence    $ 3. 00, 000

A
MED EXP( Any one person)    $ 5, 000

PERSONAL BADVINJURY   $ 1, 000, 000

GEN' L AGGREGATE LIMIT APPLIES PER:   GENERAL AGGREGATE      $  2, 000, 000

POLICY JEa a LOC PRODUCTS- COMP/ OP AGG  $ 2, 000, 000

OTHER:   

AUTOMOBILE LIABILITY COMBINED SINGLE LIMIT    $
Ea accident

ANY AUTO BODILY INJURY( Per person)  $
OWNED SCHEDULED

BODILY INJURY Per accident  $AUTOS ONLY AUTOS
HIRED AUTOS NON- OWNED PROPERTY DAMAGE
ONLY AUTOS ONLY Per accident

UMBRELLA LIAR
OCCUR EACH OCCURRENCE

EXCESS LIAR CLAIMS- MADE AGGREGATE

DED I I RETENTION$    

WORKERS COMPENSATION PER OTH-

AND EMPLOYERS' LIABILITY
YIN

STATUTE ER

ANY PROPRIETOWPARTNER/ EXECUTIVE

OFFICERIMEMBER EXCLUDED?      N/ A
E. L. EACH ACCIDENT

Mandatory in NH)      E. L. DISEASE- EA EMPLOYEE $
If yes, describe under
DESCRIPTION OF OPERATIONS below E. L. DISEASE- POLICY LIMIT $

DESCRIPTION OF OPERATIONS/ LOCATIONS/ VEHICLES ( ACORD 101, Additional Remarks Schedule, may be attached If more space is required)

This Certificate of Liability Insurance was created by Selective on behalf of the agent.

CERTIFICATE HOLDER CANCELLATION

City of Havre de Grace

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE715 Pennington Ave

THE EXPIRATION DATE THEREOF,  NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

Havre de Grace MD 21078

AUTHORIZED REPRESENTATIVE

1988- 2015 ACORD CORPORATION. All rights reserved.
ACORD 25( 2016103)       The ACORD name and logo are registered marks of ACORD



AGENCY CUSTOMER ID:

LOC#:

ACCW" ADDITIONAL REMARKS SCHEDULE Page 2 of 2

AGENCY NAMED INSURED

WSMT INSURANCE
HAVRE DE GRACE HIGH SCHOOL MUSIC BOOSTERS

POLICY NUMBER 3546 GREEN SPRING RD

S 2073343
C/ O HEIDI PENSELL

CARRIER NAIC CODE HVRE DE GRACE MD 21078- 1111

SELECTIVE INS CO OF AMERICA
12572 EFFECTIVE DATE: 3/ 20/ 2021

ADDITIONAL REMARKS

THIS ADDITIONAL REMARKS FORM IS A SCHEDULE TO ACORD FORM,

FORM NUMBER: ACoRD 25 FORM TITLE: cERTIFi . nT . o L•Z r . rTv rr7 TfxnNrF

JOB 11

JOB LOCATION

Havre de Grace

ACORD 101 ( 2008101)     2008 ACORD CORPORATION. All rights reserved.
The ACORD name and logo are registered marks of ACORD



COVID Control Plan

Havre de Grace High School Music Boosters 5K Run - 2021

1) The organizers will conduct the event based on Maryland Guidelines and will
insure they are followed.

2) Participants will abide by 6' social distancing.

3) Masks will be worn when 6' social distancing is unable to be maintained from
individuals who are not members of the same household.

4) Masks are required for all 5K participants, except while on the race course.

5) Extra masks & hand sanitizer will be available at the registration table.

6) A list of all participants & their phone # will be available if contact tracing is needed to
be implemented.



SMAMaryland State Highway Administration
SkdeI n<<ti Special Event Permit - Data SheetAdministration

Event:   HHS Music Boosters 5K Run

Start Date:  05/ 08/ 2021 End Date:   05! 08/ 2021

Start Time:  8: 00 am
End Time:  11: 00 am

Purpose/ Type:  5K Run to benefit Havre de Grace High School Music Boosters

Organizer:  Erin Weber - Havre de Grace High School Music Boosters

Contact Person Erin V/ ebe' Daytime Phone: 443- 966-0231
and Address:     909 Arthur Road

Evening Phone:   same

Havre de Grace, MD 21078 Email Address:   robanderin1@comcast. net

No. of Participants: 150 +/-      No. of Vehicles/ Units: Rain/ Snow Date:  --

Proposed Route: 21078- Commerce St.: left onto Market St.: right onto Lafayette St.; left onto Concord St.; left onto
Written Description)

Girard St.; right onto Market St.; left onto St. John St.; right onto Union Ave., right onto Water St.; left onto Erie St.;

left onto Juniata St.; left onto Affiance St.; right onto S. Stokes St.; left onto Commerce St.

Will you be occupying all or part of a highway travel lane? No Yes X

Will you be closing all or part of a roadway? No X Yes

If Yes to either of the above, where?  temporarily detain traffic as runners go through the route/ course

Have you requested Local Police assistance?* No Yes X Number

Have you requested Maryland State Police assistance?* No X Yes Number

THE EVENT ORGANIZER IS RESPONSIBLE FOR OBTAINING LOCAL AND/ OR STATE POLICE ASSISTANCE

CIRCLE THE DISTRICT( S) AND COUNTY( S) YOUR EVENT WILL TAKE PLACE IN

DISTRICT 1 Dorchester/ Somerset/ Wicomico/ Worcester

DISTRICT 2 Caroline/ Cecil/ Kent/ Queen Anne' s/ Talbot

DISTRICT 3 Montgomery/ Prince George' s

DISTRICT 4 Baltimore/ Harford

DISTRICT 5 Anne Arundel/ Calvert/ Charles/ St. Mary' s

DISTRICT 6 Allegany/ Garrett/ Washington

DISTRICT 7 Carroll/ Howard/ Frederick

ATTACH THE FOLLOWING

Map of affected routes

Traffic Control Plan ( including details on how intersections will be controlled, a detour plan, locations of police
officers/volunteers and locations of all traffic control devices, as appropriate)

Other event details

Contact the District Office to determine what, if any, additional information will be required for your event.)

Submit completed Data Sheet and Signature Sheet to SHA no later than 60 DAYS prior to your event
a- viandroads comIndex a, ox Pa o;~--

01/ 2010 Page 1 of



SMA Maryland State Highway Administration
Statllf, n       Special Event Permit -  Signature Sheet

EVENT:   HHS Music Boosters 5K Run

ORGANIZER' S ACKNOWLEDGEMENT

I/ We hereby affirm that the ORGANIZER of this EVENT and all PARTICIPANTS will comply with the Laws of the State of
Maryland and any applicable county and municipal statutes and ordinances and will adhere to the terms and conditions
set forth in this PERMIT.  My/ Our signature( s) below confirm that the ORGANIZER and all PARTICIPANTS agree to hold
harmless from any liability, incurred by them or to others associated with this EVENT, the various governmental agencies
providing assistance for this EVENT. The ORGANIZER may be required to obtain Liability and Property Damage Insurance
with limits of at least$ 300, 000 per incident/$ 1, 000, 000 aggregate.

ORGANIZER:  Erin Weber- Havre de Grace High School Music Boosters

PLEASE PRINT NAME

REPRESENTATIVE:   Erin Weber

PLEASE PRINT NAME

SIGNATURE:    4
PLEASE SIGN

TERMS AND CONDITIONS

1)  This EVENT shall adhere to the route, number of participants and vehicles ( not more than 10% higher than the

numbers on this Permit), date( s) and times shown on the attached 3 sheet( s).

2)  The ORGANIZER shall ensure that the approved TRAFFIC CONTROL PLAN is followed.

3)  In the event of winter weather during the event, SHA will require access to all State Highways for weather related
operations. This may require cancellation of the event.

4)  Immediately following the event, the ORGANIZER shall clean up all litter, temporary signs and other event materials and
return the roadway to a condition equal to or better than its condition before the event.

5)  Additional stipulations:

AGENCY APPROVALS

Before signing and giving approval for your agency, consider the following:
1)  Ensure you have the approval authority to sign for your agency to commit manpower and resources,
2)  Ensure you have looked over the entire application package, including the Route Map and Traffic Control Plan.  If you

identify any problems, have the event organizer addre them prior to signing.
3)  If reimbursement is required, ensure you have mut y agreed upon th am unt in writing) and terms udder which

payment will be made.      r
Tl

q(
V",

Local Government (       I t we
AGENCY SIGNATURE PRINTED NAME DATE

Local Government (  
AGENCY

H, 
I I

a menk PRINTED NAME DATE

ID ep

Local Government (  1poviMnT gton NVe2 p18
AGENCY       ° I PRINTED NAME DATE

Havre
Maryland State Police:

SIGNATURE PRINTED NAME DATE

State Highway Administration:
SIGNATURE PRINTED NAME DATE

01/ 2010 Page 2 of 2
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C 'W of Havrre de Grace
711 PENNINGTON AVENUE, HAVRE DE GRACE, MARYLAND 21078 410- 939- 1800

WWW. HAVREDEGRACEMD. COM

Dear Event Sponsor,

Thank you for your interest in holding an event within the City of Havre de Grace. The City is a lovely
setting to hold events and activities. With our beautiful tree- lined streets, stunning views of the Chesapeake
Bay and Susquehanna River; and friendly, hometown atmosphere, we are proud to showcase all we have to
offer.

Any organized activity involving the use of, or having impact upon, City property or City facilities including
parks, sidewalks, street areas or the temporary use of City property in a manner that varies from its current
land use, requires a special event permit. Your event cannot be advertised until the application has been
submitted and approved by the Mayor and City Council.

Events and activities within the City have proven to be successful because we have put in place the
EVENT APPLICATION AND CHECKLIST to ensure a fun and safe event for you and your guests.
Please keep a copy of the Event Application, Guidelines, Checklist and Contact Information sheet for your
files as you plan and execute your event.

0"  Yes Completed and signed application

C   Yes Certificate of insurance - - i L- s 4 
p a e.« - c X_ %13

City must be listed as an additional insured and include a waiver of subrogation,
minimum liability limits of$ 1 million dollars

Yes Complete and detailed site plan to include maps

Yes Documentation of non-profit status

Q' Yes Traffic control plan ( if applicable)

Yes State Highway Permit( if applicable)

Again, thank you for your interest in holding your event here in Havre de Grace. If I can be of further
assistance, please do not hesitate to contact me.

i

Applications must be submitted 45 days prior to the event.

Sincerely,

pfatt" Apolt
Director of Administration Administrative Assistant

711 Pennington Avenue Tammy Brinkman
Havre de Grace, MD 21078 410- 939- 1800 x1122

Questions: 410- 939- 1800 x1131 tamarabnhavredegracemd. com
Email: patricks<& havredegracemd. com
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EVENT APPLICATION & CHECKLIST:

ALL required information for initial submittal of the special event application must be complete.
Applications will not be accepted without this minimal information.

EVENT APPLICATION - GUIDELINES

Events and activities within the City have proven to be successful because we have put in place the
following guidelines to insure a fun, safe event for you and your guests.  The City ofHavte de Grace has
the tight to deny,any application.

To ensure a safe and successful event, the following conditions apply

If you are planning to mark spaces on City property, or roadways you must use washable paint No
other paint is allowed.

Nails, screws, ropes or wires attached to any tree are not permitted. Stakes are not permitted in Tydings
Park.

No cooking devices closer than 10 feet from the base of a tree, 25 feet from any building and NEVER
under any building, pavilion or awning.

No audio equipment used before 7 am or after 10 pm.

Vehicles are not permitted on park grounds: Hutchins Park paved area is the exception, however
vehicles are not permitted under the Pavilion. This includes loading and unloading. No exceptions.
Additional fees will apply for damage to the grounds caused by your event.

Alcoholic beverages are not permitted at City Parks, unless you have permission from the Mayor and
City Council, and you apply for and receive a Liquor License from the Harford County Liquor Board.
The Liquor Board requires a permit if alcohol is to be served— please note rules and regulations:
http://%- Nx-, v. hcicb. org/ alcohobc- beverage- hcense- al2l2Lcations

The Harford County Liquor Board Permit Application must be signed by the City. A copy of the
approved application must be provided to the Administrative Assistant 3 working days prior to the
scheduled event.

Food Service— If you are providing food at your event you may need a Temporary Food Service
License. Contact the Harford County Health Department at: https:// harfordcountvhealth. com .

A copy of your non-profit tax exempt certification must be provided along with your application.

Please note: The City does not provide nor install fencing or portable bathrooms.

Please note: The City is not responsible for the collection and disposal of trash generated by your
event, unless prior approval was granted by the Mayor and City Council.

ONLY Non Profit Groups that obtain an " APPROVED" special event application may place
APPROVED" signs in" APPROVED" locations within the City's right-of-way 21 days prior to the

event and signs must be removed within 48 hours following the event.

It is the responsibility of the sponsor to contact Emergency Medical Services ( EMS) if onsite services
are needed.

The City of Havre de Grace has the right to deny any application, the right to add, delete or modify any
of the conditions for the permitting of an event at any time it is deemed necessary by the Director of
Administration.

City of Havre de Grace Special Events Application Page 2 of 10 City Representative Initial_
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Event:     HHS Music Boosters 5K Run- 2021 Trackin ID: 1011 19 0003

Dates:     5/ 8/ 2021

Time of set up:   6: 00 AM

Take down time:  11: 30 AM

Time of actual event:    8 am- 11: 30 am

Location:  Millard E. T din s Memorial Park

Regular Pay FULLY Loaded Estimated
Number of personnel Hours Overtime Pay Hours'       W31=   Hours Total Estimated Cost

PD 3 3 113. 00 3 508. 50
Notes

Regular Pay FULLY LoadejL Estimated
Number of personnel Hours Overtime Pay Hours* W    **   Hours Total Estimated Cost

DPW 2 2 2 41. 75 4 208. 75
Notes Prep trash/ recycling cans before race and empty following event. Supplies for bathroom and clean- up.

Grand Total

5 2 5 154. 75 7 717. 25

t .

Note: OT salary is 1. 5 times average salary:** Note 2- FULLY Loaded Wage provided by the Finance Department includes Wages, Fringe
REVISION 1/ 10/ 2020 Benefits& Materials based on the U. S. Department of Health and Human Services Division of Cost Allocation DCAA
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EVENT APPLICATION CHECKLIST•

EVENT NAME: Sgt. Alfred B. Hilton Memorial Groundbreaking Event
l 1 21  (-! 0,o

Sponsor Organization: Sgt. Alfred B. Hilton Memorial Fund, Inc.
Business Address: P.O. Box 123, Bel Air, MD 21014
On Site Contact Person: Curtis Beulah

Contact Information Phone: Email: ebeulah@harfordcountyeouncil.c
Back- Up Site Contact Person: Dwiqht Perry

Contact Information Phone:    Email:

Note: The otasite contact must be at the event the entire duration to include set-u a rd b a- down,
Is the Sponsor Organization a Havre de Grace 501 C3?  Yes       No

Is the Sponsor Organization a 501 C3?       Yes No

Tax ID # 83- 1033016

If the Sponsor Organization is not a Havre de Grace Non-Profit, please provide additional details below:

Event Category:
Athletic/ Recreation Concert/ Performance Other (explain)
Festival Carnival Memorial Groundbreaking
Parade 5K/ 10K/ Walk *

Rally Fishing Tournament
a fee may be charged

Date/ Time:

If this is a multi-day event, please attach a detailed summary with applicable dates and times.

Setup Date: May 14, 2021 Begin Time: 10: 00 a. m.
Event Starts Date: May 14, 2021 Time. 1' 00 P. M.
Event Ends Date: May 14, 2021 Time: 3: 30 p.m.
Breakdown Date: May 14, 2021 End Time: 5: 00 p. m.

Rain Date Date: May 21, 2021 Is timeframe the same?      Yes No

If no, include new times:

Location: (see attached map)
1\ 1illard E. Tydings Memorial Park Community Pavilion at

Frank J. Hutchins Memorial Park

Concord Point Park David Craig Park

1blcLhinney Park K-9 Cody Dog Park

Veteran' s Park Other location, please explain:

No vehicles permitted on park grounds - fees will apply for damage to the grounds.)
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Anticipated Attendance: 75 Admission Fee ( if any): none

Requested City Services:
If your event needs assistance from the City for services, please check the appropriate boxes below:
Note: Only those services approved prior to the event will be provided.

Traffic Control: Please explain and attach a map (e.g. Google Maps) of intersections and street
names affected and any road closures.
n/ a

Note: Route 7 and Route 155 are State Roads. You must obtain a Special Event Permit from

Maryland State Highway as well as City of Havre de Grace.

Parking / No Parking Signs: Please indicate on a map the areas to be designated for Parking/
No Parking ( include Handicap Parking).

Public Restrooms: Public Restrooms are available and located at or near Millard E. Tydings

Memorial Park and City Yacht Basin, Frank J. Hutchins Memorial Park, Concord Point and
McLhinney Parks.

Trash Containers: ( in addition to existing containers) Please indicate if additional containers
will be required and the number needed:

Recycling Containers: Required for all organizers of.events serving food or drink and events
expected to have 200 or more persons in attendance. ( per State of Maryland Law enacted in 2015)
Please indicate the number of containers needed:

Trash Collection and trash disposal is the responsibility of the Event Sponsor. ( Roll off

dumpster is the responsibility of the event organizer.)

Water Supply Needed: please explain:

WIElectricity Needed: please attach an electrical site plan that includes the layout of extension cords,
generators and anticipated amperage draw.    A f 5 Z p

Staff: Event Sponsor requires City Staff to be on site. Please provide details of this request:

Other: Please explain: We are requesting RESERVED PARKING ( 15) signs be placed on Commerce St.

from Union Ave. to Washington St

City of Havre de Grace Special Events Application Page 4 of 10 City Representative Initial_
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Food Service:

It is your responsibility to contact and comply with the Harford County Health Department
Regulations. It is also the EVENT SPONSORS responsibility to ensure the removal of( take with
you) cooking oils and greases, food, trash, and recyclables, such as cardboard boxes, generated byvendors when the event is over.

Alcohol:

Yes      No Will there be alcohol sold at your event?
Yes      No Will there be alcohol given array at your event?

Alcoholic beverages are not permitted at City Parks, unless you have permission from the Mayor and City
Council and you apply for and receive a Liquor License from the Hanford County Liquor Board.
The Harford County Liquor Board requires a License if alcohol is to be served— please note rules and
regulations: hrm:// cuxra*.hcicb. org/ alcoholic berer ,- ticenc  - pplicatiom.

The Harford County Liquor Board Permit Application must be signed by the City. A copy of the approved
License must be provided to the Administrative Assistant prior to the scheduled event. Again, it is the
EVENT SPONSOR's responsibility to contact the Liquor Board for the appropriate permit.
Please describe your security plan to ensure the safe sale and distribution of alcohol at your event. Include
how attendees of legal drinking age will be identified.
n/ a

Securi  :

Yes      No I acknowledge that I have contacted the Havre de Grace Police Department' s Police
Services Commander to discuss concerns regarding safety and security during the event.
Gamb

Yes      No Will there be raffles, 50/ 50 and other gambling games?
A copy of the approved License must be provided to the Administrative Assistant prior to the scheduled
event. It is your responsibility to contact the Harford County Sheriff' s Office for the appropriate
permit: http,://` harf(ird, heriff c) r-o,,,    ices'}* ii hblin

First Aid Services/ Medical PIan•

Please describe your medical plan including die number of first aid staff and/ or first aid stations within the
perimeter of your event. Please include your communication plan and types of resources that will be at your
event for medical emergencies. We will have an identified individual who will have a basic first aid kit.
Any medical emergency will be addressed by calling 911.

It is the responsibility of the EVENT" SPONSOR to contact Emergency Medical Services ( EMS) if
onsite services are needed.
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Event Site Plan:

Your event application must include a detailed site plan ( attach a map such as Google Maps) to include the
following:

o The location of fencing and/ or barricades.  ( Fencing plans must indicate areas within the plan that
are removable for Emergency Access.

o The location of First Aid station and/ or ambulances.

o The location of all stages, tents, canopies, portable toilets, trash containers, recycling containers, beer
gardens, vendors, controlled admissions areas and any other temporary structures and activities.

o General locations and/ or source of electricity.
o Placement of vehicles or trailers. ( No vehicles permitted in Tydings Park).
o Exit locations for outdoor events that are fenced.

o Due to the irrigation system, no tents or canopies can be erected in Tydings Park using stakes;
only weights can be used to secure the tent or canopy.

o If you are erecting tents or fencing on City property, you are required to notify Miss Utility 7 days
rior o the event due to underground electric lines and other utilities: Phone: 800- 257- 7777.

o Other related components of your event not listed above.

Advertising/ Signage:

Approved special events may place " APPROVED" signs in" APPROVED" locations within the City' s
right- of-way 21 days prior to event and must be removed within 48 hours following the event.

Who may post a sign?
o Only Non-Profit Organizations may post event signs.

When should signs be posted?
o Signs may be posted 21 days prior to the event, and must be removed 48 hours after the event.

What is an Approved Sign?

o Professionally manufactured yard signs, not larger than 18" x 24".

What is not an approved sign?

o Hand written, hand-painted or hand-drawn signs are not permitted.

Approved Locations:

o City Right of Way and City Parks
May not be placed in a city flower bed/ garden.
May not be placed on a City right of way that is in front of a private residence.

o Special permission from the Maryland State Highway Administration must be obtained for signs
located on:

Otsego Street

Revolution Street

Superior Street

Union Avenue

US Route 40

Ohio Street rndotshl/ ages/icendx. aspx? Pager

o Special permission must be obtained for any signs placed inside the gates of Bulle Rock.
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Walking and Running Events:     1

o Per Ordinance 986, walking and running events will be subject to an application fee.
Please see below)

X' allc/ Run Event Fees:

For Profit Organization$ 3, 000

Non- Profit Organization$ 1, 500

HDG Non Profit or HDG Organization Sponsorship and Sole Beneficiary$ 0.00

o Race events will not be permitted on Federal Holidays.  Race events will only be permitted on Saturdays
with no rain date).

o Sponsor will provide insurance documents with limits of liability of at least$ 1, 000,000 naming the City
of Havre de Grace as an additional insured and including a waiver of subrogation.

o Sponsor will provide for participant safety( Sponsor to contact local EMS).

o Sponsors will receive an invoice from the City of Havre de Grace upon City Council approval. Payment
in full is required within 30 days.

o Non-compliance with submission of fee will result in a cancelled event.
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Affidavit:

Each sponsor shall provide a waiver holding the City and its employees harmless from liability.

The Applicant agrees to defend, indemnify and hold harmless the City of Havre de Grace, its agents,
representatives, officials and employees, from and against any and all claims, damages, losses and expenses
including but not limited to attorney fees, court cost, and the cost of appellate proceedings), relating to,

arising out of, or alleged to have resulted from the acts, errors, mistakes, or omissions of the Applicant, its
agents, employees, contractors, subcontractors, customers, invitees, guests or other persons doing business
with the Applicant, in connection with the Special Event described in this Application, provided that such
claims, damages, losses and expenses are attributable to bodily injury or to injury to or destruction of
property. Any cancellation must be made 48 hours prior to the scheduled event.

I have read and understand all of the attached policies and will abide by all policies, rules,
regulations, and conditions as written. I understand that the Special Event Permit is not
transferable to any other Sponsor, Individual or Group. I also understand the event cannot be
advertised until the application has been submitted and approved by the Mayor and City Council.

Print dame of Event Organizer
Curtis Beulah

Title
Committee Chairman

Phone Email
cbeulahCharfordcountyeouncil. eom

Signature

Date
3/ 10/ 2021

Event Title:
V

Received by
City Official Date

Notification: Internal Use Only:
DPW

PD

Ambulance Corps

SNCO

impacted Museums
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INTERNAL REVENUE SERVICE DEPARTMENT OF THE TREASURY

P.  0.  BOX 2508

CINCINNATI,  OH 45201

Q Q

Employer Identification Number:

Date:  
83- 1033016

AUG 09 2010 DLN:

26053618001058

THE SGT ALFRED B HILTON MEMORIAL Contact Person:

FUND INC CUSTOMER SERVICE ID# 31954

P 0 BOX 123 Contact Telephone Number:

BEL AIR,  MD 21014- 0123 877)  829- 5500

Accounting Period Ending:
December 31

Public Charity Status:

509( a) ( 2)

Form 990/ 990- EZ/ 990- N Required:

Yes

Effective Date of Exemption:

September 15,  2017

Contribution Deductibility:

Yes

Addendum Applies:

No

Dear Applicant:

We' re pleased to tell you we determined you' re exempt from federal income tax
under Internal Revenue Code  ( IRC)  Section 501( c) ( 3) .  Donors can deduct

contributions they make to you under IRC Section 170.  You' re also qualified

to receive tax deductible bequests,  devises,  transfers or gifts under

Section 2055,  2106,  or 2522.  This letter could help resolve questions on your

exempt status.  Please keep it for your records.

Organizations exempt under IRC Section 501( c) ( 3)  are further classified as

either public charities or private foundations.  We determined you' re a public

charity under the IRC Section listed at the top of this letter.

If we indicated at the top of this letter that you' re required to file Form
990/ 990- EZ/ 990- N,  our records show you' re required to file an annual
information return  ( Form 990 or Form 990- EZ)  or electronic notice  ( Form 990- N,

the e- Postcard) .  If you don' t file a required return or notice for three
consecutive years,  your exempt status will be automatically revoked.

If we indicated at the top of this letter that an addendum applies,  the

enclosed addendum is an integral part of this letter.

For important information about your responsibilities as a tax- exempt
organization,  go to www. irs. gov/ charities.  Enter 114221- PC"  in the search bar

da,  to view Publication 4221- PC,  Compliance Guide for 501( c) ( 3)  Public Charities,

which describes your recordkeeping,  reporting,  and disclosure requirements.

Letter 947



The Sgt. Alfred B. Hilton Memorial Fund Committee
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March 11, 2021

Covid- 19 Control Plan - Sgt. Alfred B. Hilton Memorial Groundbreaking Event

Event Date: May 14, 2021

1) The event will be conducted based on current Maryland State and Harford

County Government Guidelines. The Committee will ensure guidelines are
followed.  All attendees will be encouraged to wear masks during the event.

2) This is an outdoor event. Participants will abide by current social distancing
guidelines as issued by the State of Maryland and Harford County Government.
Masks will be worn should attendees be unable to maintain a 6' ( six foot) distance.

3) Extra masks & hand sanitizer will be available for attendees.

4) A list of all attendees will be available if contact tracing needs to be implemented.

One of our Nation' s greatest military heroes& the only Harford Cocrnty native recipient of the Medal ofHonor

P. O. Boxl..23, BelAir, Maryland21014 I SgtAlfredBHilton@gmail. com I SGTALFREDRHILTONFOUNDATTON. COM



LtA  of Hvi de Gracc
711 PENNINGTON AVENUE, HAVRE DE GRACE, MARYLAND 21078 410- 939- 1800

WWW. HAVREDEGRACEMD. COM

Dear Event Sponsor,

Thank you for your interest in holding an event within the City of Havre de Grace. The City is a lovely
setting to hold events and activities. With our beautiful tree- lined streets, stunning views of the Chesapeake
Bay and Susquehanna River; and friendly, hometown atmosphere, we are proud to showcase all we have to
offer.

Any organized activity involving the use of, or having impact upon, City property or City facilities including
parks, sidewalks, street areas or the temporary use of City property in a manner that varies from its current
land use, requires a special event permit. Your event cannot be advertised until the application has been
submitted and approved by the Mayor and City Council.

Events and activities within the City have proven to be successful because we have put in place the
EVENT APPLICATION AND CHECKLIST to ensure a fun and safe event for you and your guests.
Please keep a copy of the Event Application, Guidelines, Checklist and Contact Information sheet for your
files as you plan and execute your event.

Yes Completed and signed application

Yes Certificate of insurance

City must be listed as an additional insured and include a waiver of subrogation,
minimum liability limits of$ 1 million dollars

Yes Complete and detailed site plan to include maps

Yes Documentation of non- profit status

Yes Traffic control plan ( if applicable)

Yes State Highway Permit( if applicable)

Again, thank you for your interest in holding your event here in Havre de Grace.  If I can be of further
assistance, please do not hesitate to contact me.

Applications must be submitted 45 days priorto the event

Sincerely,

fait" & W&

Director of Administration
Administrative Assistant

711 Pennington Avenue Tammy Brinkman
Havre de Grace, MD 21078 410- 939- 1800 x1122

Questions: 410- 939- 1800 x1131 tamarablahavredebacemd.com
Email:      I       -
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EVENT APPLICATION & CHECKLIST:

ALL required information for initial submittal of the special event application must be complete.

Applications will not be accepted without this minimal information.

EVENT APPLICATION - GUIDELINES

Events and activities within the City have proven to be successful because we have put in place the
following guidelines to insure a fun, safe event for you and your guests.  The City oFHavre de Grace has
the right to deny any application.

To ensure a safe and successful event, the following conditions apply:

If you are planning to mark spaces on City property, or roadways you must use washable paint. No
other paint is allowed.

Nails, screws, ropes or wires attached to any tree are not permitted.  Stakes are not permitted in Tydings
Park.

No cooking devices closer than 10 feet from the base of a tree, 25 feet from any building and NEVER
under any building, pavilion or awning.

No audio equipment used before 7 am or after 10 pm.

Vehicles are not permitted on park grounds: Hutchins Park paved area is the exception, however
vehicles are not permitted under the Pavilion. This includes loading and unloading. No exceptions.
Additional fees will apply for damage to the grounds caused by your event.

Alcoholic beverages are not permitted at City Parks, unless you have permission from the Mayor and
City Council, and you apply for and receive a Liquor License from the Harford County Liquor Board.
The Liquor Board requires a permit if alcohol is to be served— please note rules and regulations:
http:%/ ti-tt,,,v. hcicb. org/ alcoholic- be- crage- license- applications

The Harford County Liquor Board Permit Application must be signed by the City. A copy of the
approved application must be provided to the Administrative Assistant 3 working days prior to the
scheduled event.

Food Service— If you are providing food at your event you may need a Temporary Food Service
License. Contact the Harford County Health Department at: htWs:// harfordcountyhealth. com/.

A copy of your non-profit tax exempt certification must be provided along with your application.

Please note: The City does not provide nor install fencing or portable bathrooms.

Please note: The City is not responsible for the collection and disposal of trash generated by your
event, unless prior approval was granted by the Mayor and City Council.

ONLY Non Profit Groups that obtain an " APPROVED" special event application may place
APPROVED" signs in "APPROVED" locations within the City's right-of-way 21 days prior to the

event and signs must be removed within 48 hours following the event.

It is the responsibility of the sponsor to contact Emergency Medical Services ( EMS) if onsite services
are needed.

The City of Havre de Grace has the right to deny any application, the right to add, delete or modify any
of the conditions for the permitting of an event at any time it is deemed necessary by the Director of
Administration.
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SPECIAL EVENTS WORK SHEET

Event:     Sgt. Alfred B. Hilton Memorial Groundbreaking Event Trackin ID: 1011 21 0007

Dates:     5/ 14/ 2021

Time of set up:   10: 00 AM

Take down time: 3: 30 Dm- 5 pm

Time of actual event:    1 m- 3: 30 m

Location: T din s Memorial Park

Regular Pay FULLY Loaded Estimated
Number of personnel Hours Overtime Pay Hours* W e*'   Hours Total Estimated Cost

P D
0 0. 00

Notes

Patrol units on duty will handle this event.

Regular Pa r-       FULLY Loaded Estimated
Number of personnel Hours Overtime Pay Hours'    Hours Total Estimated Cost

DPW 2 4 41. 75 4 334. 00
Notes Bathrooms cleaned and stocked, Reserve arking signs prepared and posted, set up chairs and podium, clean up after event ends.

2 4 0 41. 75 4 334. 00
Grand Total

Note: OT salary is 1. 5 imes average salary:" Note 2- FULLY Loaded Wage provided by the Finance Department includes Wages, Fringe
REVISION 1/ 10/ 2020 Benefits 8  aterials based on the U. S. Department of Health and Human Services Division of Cost Allocation DCAA
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EVENT APPLICATION CHECKLIST:
I D l l ZZl Coo

I
EVENT NAME:

Sponsor Organization:   ff On A A 0 rs l-   S dC'  ° oa•       i e

Business Address:

On Site Contact Person:  Xaaa C_ A-- te t

Contact Information Phone:_       Email:

Back- Up Site Contact Person:  ebcl a &(g
Contact Information Phone Email:

Note: The onsite contact must be at the event the entire duration to include set-up and break- down.  

Is the Sponsor Organization a Havre de Grace 501 C3?  Yes L, No

Is the Sponsor Organization a 501 C3?  Yes No

Tax ID #

If the Sponsor Organization is not a Havre de Grace Non- Profit, please provide additional details below:

Event Category:
Athletic/ Recreation Concert/ Performance Other( explain)

Festival Carnival ok C IZUA
Parade 5K/ 10K/ Walk *

Rally Fishing Tournament
a fee may be charged

Date/ Time:

If this is a multi-day event, please attach a detailed summary with applicable dates and times.

Setup Date:  5dQ- J]    Begin Time:      kk

Event Starts Date:   _- o o01- A Time:   / a' 30 - PM

Event Ends Date: _' S b_U-d_      Time:  4! .36 1
Breakdown Date: A5_—r_RQ- dJ End Time:   

r

3b 3 M

Rain Date Date:     / 1/     Is timeframe the same? IJ Q Yes No

If no, include new times:

Lo7tion: ( see attached map)

Millard E. Tydings Memorial Park V Community Pavilion at
Z`_,!   

Frank J. Hutchins Memorial Park

Concord Point Park David Craig Park

McLhinney Park K-9 Cody Dog Park

Veteran' s Park Other location, please explain:

No vehicles permitted on park grounds - fees will apply for damage to the grounds.)

City of Havre de Grace Special Events Application Page 3 of 10 City Representative Initial_', _,
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Anticipated Attendance: 115-0 Admission Fee ( if any):      
N/

Requested City Services:
If your event needs assistance from the City for services, please check the appropriate boxes below:
Note: Only those services approved prior to the event will be provided

Traffic Control: Please explain and attach a map ( e. g. Google Maps) of intersections and street
names affected and any road closures.

Note: Route 7 and Route 155 are State Roads. You must obtain a Special Event Permit from
Maryland State Highway as well as City of Havre de Grace.

Parking/ No Parking Signs: Please indicate on a map the areas to be designated for Parking/
No Parking( include Handicap Parking).

Public Restrooms: Public Restrooms are available and located at or near Millard E. Tydings

Memorial Park and City Yacht Basin, Frank J. Hutchins Memorial Park, Concord Point and
McLhinney Parks.

Trash Containers: ( in addition to existing containers) Please indicate if additional containers
will be required and the number needed:

Recycling Containers: Required for all organizers of events serving food or drink and events
expected to have 200 or more persons in attendance. ( per State of Maryland Law enacted in 2015)
Please indicate the number of containers needed:

Trash Collection and trash disposal is the responsibility of the Event Sponsor. ( Roll off

dumpster is the responsibility of the event organizer.)

Water Supply Needed: please explain:

Electricity Needed: please attach an electrical site plan that includes the layout of extension cords,
generators and anticipated amperage draw.

Staff: Event Sponsor requires City Staff to be on site. Please provide details of this request:

Other: Please explain:

City of Havre de Grace Special Events Application Page 4 of 10 City Representative Initial `
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Food Service:

It is your responsibility to contact and comply with the Harford County Health Department
Regulations. It is also the EVENT SPONSOR' S responsibility to ensure the removal of( take with
you) cooking oils and greases, food, trash, and recyclables, such as cardboard boxes, generated by
vendors when the event is over.

Alcohol:

Yes

No Will there be alcohol sold at your event?

Yes      No Will there be alcohol given away at your event?

Alcoholic beverages are not permitted at City Parks, unless you have permission from the Mayor and City
Council and you apply for and receive a Liquor License from the Harford County Liquor Board.
The Harford County Liquor Board requires a License if alcohol is to be served— please note rules and
regulations: htW:// www. hcicb. org/ alcoholic- beverage- license- applications.

The Harford County Liquor Board Permit Application must be signed by the City. A copy of the approved
License must be provided to the Administrative Assistant prior to the scheduled event. Again, it is the
EVENT SPONSOR' s responsibility to contact the Liquor Board for the appropriate permit.

Please describe your security plan to ensure the safe sale and distribution of alcohol at your event. Include
how attendees of legal drinking age will be identified.

Securi  :

Yes V No I acknowledge that I have contacted the Havre de Grace Police Department' s Police

Services Commander to discuss concerns regarding safety and security during the event.

Gambling:

Yes No Will there be raffles, 50/ 50 and other gambling games?
A copy of the approved License must be provided to the Administrative Assistant prior to the scheduled
event. It is your responsibility to contact the Harford County Sheriffs Office for the appropriate
permichttps:/  har-fordsheciff. Org: s1: rVicesigaai1) ling

First Aid Services/ Medical Plan:

Please describe your medical plan including the number of first aid staff and/ or first aid stations within the
perimeter of your event. Please include your communication plan and types of resources that will be at your
event for medical emergencies.

It is the responsibility of the EVENT SPONSOR to contact Emergency Medical Services ( EMS) if
onsite services are needed.
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Affidavit:

Each sponsor shall provide a waiver holding the City and its employees harmless from liability.
The Applicant agrees to defend, indemnify and hold harmless the City of Havre de Grace, its agents,
representatives, officials and employees, from and against any and all claims, damages, losses and expenses
including but not limited to attorney fees, court cost, and the cost of appellate proceedings), relating to,

arising out of, or alleged to have resulted from the acts, errors, mistakes, or omissions of the Applicant, its
agents, employees, contractors, subcontractors, customers, invitees, guests or other persons doing business
with the Applicant, in connection with the Special Event described in this Application, provided that such
claims, damages, losses and expenses are attributable to bodily injury or to injury to or destruction of
property. Any cancellation must be made 48 hours prior to the scheduled event.

I have read and understand all of the attached policies and will abide by all policies, rules,
regulations, and conditions as written. I understand that the Special Event Permit is not
transferable to any other Sponsor, Individual or Group. I also understand the event cannot be
advertised until the application has been submitted and approved by the Mayor and City Council.

r

Print Name of Event Organizer    ,"\( J I( I,- k   0-4-(-
Title - ny rre      , k  (4y,)di'    lor
Phone. Email

i

Signature

Date 3-aa- a (

Event Title: 4
Received b            -    

City Official Date

Notification: Internal Use Only:
DPW

PD

Ambulance Corps

SHCO

Impacted Museums
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BARRY GLASSMAN MI L[ SSA LA116I R"I
HARFORD COUNTY EXECUTIVE COUNTY ATTORNEY

July 1, 2020

CERTIFICATE OF INSURANCE

Harford County, Maryland, is self-insured for liability exposures.  The County maintains a

Self- Insurance Fund, based on actuarial recommendations, for the purposes of paying
liability claims.

The County is self- insured to $ 350,000 and maintains excess liability coverage with a
10, 000, 000 limit of liability for damages for any one occurrence and$ 20, 000, 000 maximum

limit of liability for damages for all occurrences with States Self-Insurers Risk Retention
Group, Policy No. SEL 3000009- 4, expiration July 1, 2021.

Harford County has property insurance coverage with Alliant Insurance Services, Inc., Policy
Number 017471589/ 07, expiration date July 1, 2021.  The policy has a $ 25, 000 deductible
with limits of $ 1, 000,000,000 blanket buildings and personal property maximum per
occurrence.

Harford County is subject to the Local Government Tort Claims Liability Act which limits our
liability exposure to $400,000 per individual or$ 800,000 per occurrence.

Please accept this letter as evidence of the insurance coverage for Harford County, Maryland.

rz,     I  _,el—
Chris Behles

Risk& Safety Officer

MARYLAND' S NEW CENTER OF OPPORTUNITY

410. 638. 3205 1410- 879. 2000 I TTY Maryland Relay 711 1 www.harfordcountymd. gov
220 South Main Street, Bel Air, Maryland 21014

TKIS JOCU?' ENT 15 AVA; ABLE 01 A, TERY.% r%, E FORMAT UPON REOUE51'
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BARRY GLASSMAN HART0RDC0UN1'YMD. G0V
COUNTY EXECUTIVE 410. 6383330

NOTICE

Below is a copy of Harford County' s new Tax Exemption Certificate

All purchases made by Harford County will continue to be tax exempt.

This certificate should be maintained in your files as required by the Retail

Sales& Use Tax Division.

State of Maryland Comptroller of the Treasury

State of Maryland
Sales and Use Tax Exemption Certificate

Comptroller of the' h easury
Account Number Expiration bate

Revenue Administratiou Division M1201 Governmental

No Expiration Date

301 W. Preston Street
Name

Baltimore, Maryland 21.201. 2383 THE DEPARTMENT OF THE TREASURY.

The attached card is your new exemption certificate which HARFORD COUNTY GOVERPIM NT

is valid upon receipt. Effective October 1, 1997, exemption 220 S. MAIN STREET

certificates issued to governmental entities no longer have BEL AIR, MD 21014

an expiration date, thus eliminating the need to renew the

certificate. Please read the enclosed Tax Tip and the

instructions on the back of the card for the proper use of

the exemption certificate. If you have any questions

regarding the use of this card, please call the Taxpayer
PLEASE LAMINATE THIS CARD TO EXTEND ITS LIFE

Service Section at( 410) 767- 1300 in Baltimore, toll free

1- 800- 492- 1751 from elsewhere in Maryland, or e- mail at

taxhelp@comp. state. md, us.

MARYLAND' S NEW CENTER OF OPPORTUNITY

220 South Main Street, Bel Air, Maryland 21014

TTY Maryland Relay 711
THI5 DOCUMENT 15 AVAILABLE IN ALTERNATIVE FORMAT UPON REQUEST



4OCite of Havre de Grace
711 PENNINGTON AVENUE, HAVRE DE GRACE, MARYLAND 21078 410- 939- 1800

WWW. HAVREDEGRACEMD. CONI

Dear Event Sponsor,

Thank you for your interest in holding an event within the City of Havre de Grace. The City is a lovely
setting to hold events and activities. With our beautiful tree- lined streets, stunning views of the Chesapeake
Bay and Susquehanna River; and friendly, hometown atmosphere, we are proud to showcase all we have to
offer.

Any organized activity involving the use of,or having impact upon, City property or City facilities including
parks, sidewalks, street areas or the temporary use of City property in a manner that varies from its current
land use, requires a special event permit. Your event cannot be advertised until the application has been
submitted and approved by the Mayor and City Council.

Events and activities within the City have proven to be successful because we have put in place the
EVENT APPLICATION AND CHECKLIST to ensure a fun and safe event for you and your guests.
Please keep a copy of the Event Application, Guidelines, Checklist and Contact Information sheet for your
files as you plan and execute your event.

Yes ompleted and signed application

Yes Certificate of insurance

City must be listed as an additional insured and include a waiver of subrogation,
minimum liability limits of$ 1 million dollars

Yes Complete and detailed site plan to include maps

Yes Documentation of non-profit status P1A

Yes Traffic control plan (if applicable)    rJI P

Yes State Highway Permit( if applicable)   IN
Again, thank you for your interest in holding your event here in Havre de Grace. If I can be of further
assistance, please do not hesitate to contact me.

Applications must be submitted 45 clays prior to the event.

Sincerely,

O?aitkA &Polt
Director of Administration Administrative Assistant

711 Pennington Avenue Tammy Brinkman
Havre de Grace, MD 21078 410- 939- 1800 x1122

Questions: 410- 939- 1800 x1131 tarnarabLa:havredeWacemd com
Email:- . atricksta-,havredegracemd. com

City of Havre de Grace Special Events Application Page 1 of 10 City Representative Initial
REV 3 December 18, 2020



Ha rford Streams
Green Choices .   Healthy Streams .

Poker Run

May 22, 202 7,  72: 00- 4:30pm

HARFORD
CO( JNTY-

PUBLIC WORKS



Harford Streams Summer Adventure Poker Run 2021

t Raise awareness about who we are and what we do.

t Provide information about streams and stream health.

6 Exhibitor 1 — Visit Harford

Greg Pizzuto and Wife

t Exhibitor 2— Watershed Stewards Academy
Kelsey Brooks

6 Exhibitor 3— Harford Soil Conservation District

Leslie Zink, Chris Prigge, David Doran, Jeremy Carnucci, and Yvonne Roe

t Exhibitor 4— Harford Land Trust

Kristin Kirwood

t Exhibitor 5— Office on Drug Control Policy
Charles Robbins

6 Exhibitor 6— Susquehannock Wildlife Society
Scott McDaniel

Exhibitor 7— Maryland Environmental Service

Wendy Doring

General Public

Poker Run: Participants will visit all locations and take selfies while collecting one playing card
from an attendant at each site. This will be done electronically through an app using an IPad.

Public Event

Saturday, May 22, 2021
12: 00pm— 4:30 pm
Hutchins Park in Havre de Grace

12— 12: 30 Set- up
12: 30— 1: 00 Registration

3: 30— 4:30 Exhibitors Set- up and ready
4: 00 Tally Score Cards
4: 15 Winners and Prizes Announced

4:30 Breakdown and Clean- up

ft Begin and end at Frank J. Hutchins Memorial Park— under the tent

t Lock House Museum— table set up
t Maritime Museum— in front of the Pollinator Garden

t Millard Tydings Memorial Park— under gazebo

6 Grand Prize- YETI Roadie 20 Cooler

6 2nd Place— TBD

6 3rd Place - TBD

6 Low Hand Prize - YETI Rambler 26 OZ Bottle with Chug Cup with Harford Streams LOGO

Harford Streams Poker Run Event Plan— May 22, 2027



Event Staff Venue Contact

Laura Coste'

Outreach Coordinator

Harford County Government
Stephanie Noye

Imcoste@harfordcountymd. gov
MS- 4 Permit Coordinator

443- 866- 6664

Watershed Protection and Restoration Staff
INFO

Christine Buckley, Michele Dobson, Laura
Coste', Kelly Emge

City of Havre de Grace
Volunteers 711 Pennington Ave.

Stephanie Noye, Bryon Bodt, Allison Mosley Havre de Grace, MD 21078

410- 939- 1800, Ext. 1128

University of MD, Sea Grant Extension Staff
Kelsey Brooks

i Welcome and registration table
PAVILION

4W
t Exhibitors tables spaced out for social distancing

LAYOUT t No seating to keep everyone social distancing
INFORMATION ' T li

Handouts and display boards at each table

Set Up for Hutchins Park will follow the same social distancing guidelines as last year.
b The event will be based on Maryland Guidelines and will insure they are followed.
4)   Participants will abide by 6' social distancing.
6 Masks will be worn when 6" social distancing is unable to be maintained from individuals

who are not members of the same household.

4 Extra masks & hand sanitizer will be available at the registration table.

6 A list of all participants and their phone numbers will be available if contact tracing is
needed to be implemented

COVID PLAN

And

FLOOR PLAN

i

i

Harford Streams Poker Run Event Plan— May 22, 2021
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Score Cards ( last year)
The back of the Score Card will be updated.

The front of the Score Card will remain the same and will provide contact information.
Stemmer Advetnure Poker Run Rules& Score Sheet Please make sure the folloWnit are printed lWbly

1. Only= hind can be played per person.     Name.
oo ib the tbllo%iing locations in any order you choose: Allow yourself 20 minutes to explore Annie' s
Playground Stream Restoration, 30 minutes to explore the Liriodendron stream, and 20 minutes to explore E- mar you will be using to submit Pictures
Suet Air. Making all sites and returning to Annie' s PIkIT and still take 40 minuted of drive time. _       

Usememe

1- Manion'. Annh' k I` bcetiore dotandron i• to 1au Gunpovad& r
I"----: Anni19 Phan& Number .

Playground Stream Wiebrlotrrae Fear Stack Park Sweat Air PlAyirmnd PMtldn

Rkmbration
Are& I #  P. 3 4181617 8 9 10 J K Q A.

S02 W Gordon St, Set A)-,     2791 Dalton BaWrd Rd,    
864 Smith In, Falltton,

864 Smith Ln, fllimon,    
MD 21014 ND 21047

In 22047
BaldNfn, MD 11073

Tug hoddo' At t& kk you Gnc. va u rtturn to
1'. ASA r,[ ant wrl P: ean leek recede Poker

6ld. Y. u. 0 I lt,tnllv3 Run riko to eu. da emu to
yY1' kr Puv: caurd-. v41i

Puviround6ttekm lEttC2tl= ge^ tsns rc

tKs load   evil receere vcur hst

BAtRFtAY4Il tuidly jto- 14 ppk& rrc^ ca g i
Lricdendor I. mr Lf

Further directions to get to the Poker Run locations can be found on the attached paper slip.     tI3. Takeyouronekautidetelfie add tendtoM"r" rivit— IhxIY(_"o`.  . ao;',

4. aetk in with the attendant( lout' for thb pester&t the entrAnce to the locldio4 show them
Riitlltln 0 Potter Hands;[Ytpicture, draw a cbrd, and they Hill iniid your acoresheet( no duplicates).   E

5. To be egg bee forprizd;" bum to aim ra PLymouad sad rum inyourard by 12:30. 1- 5tr6ight Push 2- Four of k1rd S- Full House 4- Mush S- StrAght
6. The ttinaen And the dr&,A* Hill begin at 12: 45. You must be present to vim

6- Three of a Kind 7- Tx%ro Pair 8- One Pair
7. rn the event of A tie, there 3v771 be a dtm%%ml! for.a Meh Card to determine the u

4• Nor7nner.   f 1` 10 t:Artl

Sumner Adventure Poker Run Rules& Score Sheet Please make sure tea: follotoft are printed legibly
1. Only 9-a hand can be played par peren Name-
2, Go to the fbllbning locations in Any order you choose!: llon-yburself 20 minutes to explorb Annie's

Pkykbmd Stream Restoration, 30 minutes to explore the Linodeadron stream, and 20 minutes to explore E- mAN you Vvill be using to submit pictures
Swe t Air. Making all suet And returning to Annie' s Myground% till take 40 minute of drib time. 

Usememe

1" ol- li n Anne',      2" bream: Laiodkndron 3'- 1 c 60n. tiunpbwdkr sA ar-: Annle' r
Phone Number

Playground Stream Losver Lot Trol Facts State Park Sweet Air Naygrcund Pwfl. l

Restoration
Area 3 2 h ++t

502 W Gordon St Be! Air,     2731 Dalton tAkard Rd,    
864 Smith Ln, Allston,  tP  `  3 5 8 7 i V 1 • t jA964

T`

Now

WD2104

ln, Allmon,    
ND 22014 N023047

MO 21047
Blldwh, Mb 31013

POktr RUaYtnstyll
Ttis afd ydij/ Ae emu

P' tara look for the mar    ,{
Lie yeuraturnW

tulda you to tFe Annie' r
xe tea Lriodk• fron. falo,    

Run attr. to turtle vie• a    

eta' r PlWhnund. you

P' btroued Srre lm
the Poker Ain itn; to      [

ha lecadee
wllreuiv vouc lam

Y, r ' ea guide m., tb tee poker run card

Liriodendmn LOU, It

Further directions to get to the Poker Run locations can be found on the Attached paper sup.
3. Take your atreamside stllie mad seed to

a• r`"' tr'^=^•$"• r' Lr&%p= r j.:o,,

4. Check in nith the attendant( kink for the poster At the entrance to the lbektionj abbey them I
Y_

a= picture, drorn' A card, and they% rill initial your actresheat( no duplicates).      
J-""'

S. To be eligible for prizes, return to Annie' s Playground mid turn in your card by12: 3O.      Ranking of Poker Hands
6. The r•ianers and the drnting nill begin at 12:45. You must be present to vein.     1- Straight f ush 2-- our of a K. nd 3- Full House 4• FluAl S• Stretrtt
7. rntheeventofatie, there%rillbeadrnutingfixAHighCardtodeterminethevvimer.      

6- Three of a hind 7- Tw,bPair 8- One Pair g• NbPearIWOCard

Harford Streams Poker Run Event Plan— May 22, 2027



SPECIAL EVENTS WORK SHEET

Event:     Harford Streams Summer Adventure Poker Run Trackin ID: 1011 21 0008

Dates:     May 22, 2021

Time of set up:   12: 00 PM

Take down time: 4: 30 PM

Time of actual event:    12: 30 prn- 4: 30 prn
Location:  Pavilion at Hutchins Park starUend and T din s Park Gazebo

Regular Pay FULLY Loaded Estimated
Number of. personnel Hours Overtime Pay Hours' W Hours Total Estimated Cost

PD

Notes
0 0. 00

This event will be handled by patrol units on duty.

Regular Pay FULLY Loaded Estimated
Number of personnel Hours Overtime Pay Hours' Wage—   Hours Total Estimated Cost

DPW 2 2 2 53. 75 4 268. 75

Notes Custodian needed to make sure bathrooms are cleaned and stocked. Trash removal necessary.

2 2 2 53. 75 4 268. 75
Grand Total

Note: OT salary is 1. 5 times average salary: ** Note 2- FULLY Loaded Wage provided by the Finance Department includes Wages, Fringe
REVISION 1/ 10/ 2020 Benefits& Materials based on the U. S. Department of Health and Human Services Division of Cost Allocation DCAA



DocuSign Envelope ID: A5B1FC3C- 3CEC- 495F- 8857- 0568A25A6B7C
a

EVENT APPLICATION CHECKLIST:

EVENT NAME: upper Chesapeake Bay Pride Festival

Sponsor Organization: St.  johns Episcopal Church and upper Chesapeake Bay Pride,  inc.

Business Address: P. O.  Box 1121 Havre de Grace,  MD 21078

On Site Contact Person:  Deane Lewis

Contact Information Phone: Email: info@ucbpride. com

Back- Up Site Contact Person: Susan Knause
Contact Information Phone: Email:

Note: The onsite contact must be at the event the entire duration to include set-up and break- dozen.

Is the Sponsor Organization a Havre de Grace 501 C3?    
x

Yes No

Is the Sponsor Organization a 501 C3?    x Yes No

Tax ID # 52- 0591545 St.  John' s Episcopal Church

If the Sponsor Organization is not a Havre de Grace Non-Profit, please provide additional details below:

Event Category:
Athletic/ Recreation Concert/ Performance Other ( explain)

x Festival Carnival

Parade 5K/ 10K/ Walk

Rally Fishing Tournament
a fee may be charged

Date/ Time:

If this is a multi- day event, please attach a detailed summary with applicable dates and times.
10/ 9/ 2021

8: 00amSetup Date: Begin Time:

Event Starts Date: Time:   2: 00 PM

Event Ends Date: Time:  6: 00PM

Breakdown Date: End Time: 7: 00PM

Rain Date Date:  N/ A Is timeframe the same?  Yes No

If no, include new times:

Location: ( see attached map)

Millard E. Tydings Memorial Park Community Pavilion at
Frank J. Hutchins Memorial Park

x
Concord Point Park Stage i 11 be i n park David Craig Park

McLhinney Park K-9 Cody Dog Park

Veteran' s Park Other location, please explain:

No vehicles permitted on park grounds - fees will apply for damage to the grounds.)

City of Havre de Grace Special Events Application Page 3 of 10 City Representative Initial_
REV 3 December 18, 2020



DocuSign Envelope ID: A5B1FC3C- 3CEC- 495F- 8857- 0568A25A6B7C

Anticipated Attendance: 3000+   Admission Fee ( if any):  
NSA

Requested City Services:
If your event needs assistance from the City for services, please check the appropriate boxes below:
Note: Only those services approved prior to the event will be provided.

Traffic Control: Please explain and attach a map ( e. g. Google Maps) of intersections and street
names affected and any road closures.  we request that concord street,  in front of the

Park be closed at the Intersections of Alliance and

Young Street,

Note: Route 7 and Route 155 are State Roads. You must obtain a Special Event Permit from

Maryland State Highway as well as City of Havre de Grace.

x Parking / No Parking Signs: Please indicate on a map the areas to be designated for Parking/
No Parking( include Handicap Parking).

Fx] Public Restrooms: Public Restrooms are available and located at or near Millard E. Tydings
Memorial Park and City Yacht Basin, Frank J. Hutchins Memorial Park, Concord Point and
McLhinney Parks.

Trash Containers: ( in addition to existing containers)  Please indicate if additional containers
will be required and the number needed: 6

x Recycling Containers: Required for all organizers of events serving food or drink and events
expected to have 200 or more persons in attendance. ( per State of Maryland Law enacted in 2015)
Please indicate the number of containers needed: we woul d 1 i ke to have one next to each

try can in the park and the additional
cans that are being supplied.

x Trash Collection and trash disposal is the responsibility of the Event Sponsor. ( Roll off

dumpster is the responsibility of the event organizer.)

Water Supply Needed: please explain:

F]Electricity Needed: please attach an electrical site plan that includes the layout of extension cords,
generators and anticipated amperage draw.

Staff: Event Sponsor requires City Staff to be on site. Please provide details of this request:

Other: Please explain:

City of Havre de Grace Special Events Application Page 4 of 10 City Representative Initial_
REV 3 December 18, 2020



DocuSign Envelope ID: A5B1FC3C- 3CEC- 495F- 8857- 0568A25A6B7C

Food Service:

It is your responsibility to contact and comply with the Harford County Health Department
Regulations. It is also the EVENT SPONSOR' S responsibility to ensure the removal of( take with
you) cooking oils and greases, food, trash, and recyclables, such as cardboard boxes, generated by
vendors when the event is over.

Alcohol:

Yes
x

No Will there be alcohol sold at your event?

Yes x No Will there be alcohol given away at your event?

Alcoholic beverages are not permitted at City Parks, unless you have permission from the Mayor and City
Council and you apply for and receive a Liquor License from the Harford County Liquor Board.
The Harford County Liquor Board requires a License if alcohol is to be served— please note rules and
regulations: http://«- N« r.hcicb. org/ alcoholic- bevera2re- license- applications.

The Harford County Liquor Board Permit Application must be signed by the City. A copy of the approved
License must be provided to the Administrative Assistant prior to the scheduled event. Again, it is the
EVENT SPONSOR' s responsibility to contact the Liquor Board for the appropriate permit.

Please describe your security plan to ensure the safe sale and distribution of alcohol at your event. Include
how attendees of legal drinking age will be identified.

Securi  :

x Yes No I acknowledge that I have contacted the Havre de Grace Police Department' s Police

Services Commander to discuss concerns regarding safety and security during the event.

Gambling:

Yes
x

No Will there be raffles, 50/ 50 and other gambling games?
A copy of the approved License must be provided to the Administrative Assistant prior to the scheduled
event.  It is your responsibility to contact the Harford County Sheriff' s Office for the appropriate
permit: https:// harfurdsheriff.org/ services/ ganibltn4/.

First Aid Services/ Medical Plan:

Please describe your medical plan including the number of first aid staff and/ or first aid stations within the
perimeter of your event. Please include your communication plan and types of resources that will be at your
event for medical emergencies.

we will have a designated area wit volunteers.  we will also

will assist us again.  we will also have a walkie talkie system
in p ace or communication.

It is the responsibility of the EVENT SPONSOR to contact Emergency Medical Services ( EMS) if
onsite services are needed.

City of Havre de Grace Special Events Application Page 5 of 10 City Representative Initial_
REV 3 December 18, 2020



DocuSign Envelope ID: A5B1 FC3C- 3CEC- 495F- 8857- 0568A25A6B7C

Event Site Plan:

Your event application must include a detailed site plan ( attach a map such as Google Maps) to include the
following:

o The location of fencing and/ or barricades.  ( Fencing plans must indicate areas within the plan that
are removable for Emergency Access.

o The location of First Aid station and/ or ambulances.

o The location of all stages, tents, canopies, portable toilets, trash containers, recycling containers, beer
gardens, vendors, controlled admissions areas and any other temporary structures and activities.

o General locations and/ or source of electricity.
o Placement of vehicles or trailers. ( No vehicles perrnitted in Tydings Park).
o Exit locations for outdoor events that are fenced.

o Due to the irrigation system, no tents or canopies can be erected in Tydings Park using stakes;
only weights can be used to secure the tent or canopy.

o If you are erecting tents or fencing on City property, you are required to notify Miss Utility 7 days
prior to the event due to underground electric lines and other utilities: Phone: 800- 257- 7777.

o Other related components of your event not listed above.

Advertising/ Sigg
Approved

e:

proved special events may place" APPROVED" signs in "APPROVED" locations within the City' s
right-of-way 21 days prior to event and must be removed within 48 hours following the event.

Who may post a sign?
o Only Non-Profit Organizations may post event signs.

When should signs be posted?
o Signs may be posted 21 days prior to the event, and must be removed 48 hours after the event.

What is an Approved Sign?

o Professionally manufactured yard signs, not larger than 18" x 24".

What is not an approved sign?

o Hand written, hand-painted or hand- drawn signs are not permitted.

Approved Locations:

o City Right of Way and City Parks
May not be placed in a city flower bed/ garden.
May not be placed on a City right of way that is in front of a private residence.

o Special permission from the Maryland State Highway Administration must be obtained for signs
located on:

Otsego Street

Revolution Street

Superior Street

Union Avenue

US Route 40

Ohio Street     ( h tips:%%tcticw.roads. man-land. goy-/ mdorshl' pages/ index. a p1%P1, Id=? i( 17)

o Special permission must be obtained for any signs placed inside the gates of Bulle Rock.

City of Havre de Grace Special Events Application Page 6 of 10 City Representative Initial
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DocuSign Envelope ID: A5B1FC3C- 3CEC- 495F- 8857- 0568A25A6B7C

Walking and Running Events:

o Per Ordinance 986, walking and running events will be subject to an application fee.
Please see below)

Walk/ Run Event Fees:

For Profit Organization$ 3, 000

Non-Profit Organization$ 1, 500

HDG Non Profit or HDG Organization Sponsorship and Sole Beneficiary$ 0.00

o Race events will not be permitted on Federal Holidays. Race events will only be permitted on Saturdays
with no rain date).

o Sponsor will provide insurance documents with limits of liability of at least$ 1, 000,000 naming the City
of Havre de Grace as an additional insured and including a waiver of subrogation.

o Sponsor will provide for participant safety ( Sponsor to contact local EMS).

o Sponsors will receive an invoice from the City of Havre de Grace upon City Council approval. Payment
in full is required within 30 days.

o Non- compliance with submission of fee will result in a cancelled event.

City of Havre de Grace Special Events Application Page 7 of 10 City Representative Initial_
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Affidavit:

Each sponsor shall provide a waiver holding the City and its employees harmless from liability.

The Applicant agrees to defend, indemnify and hold harmless the City of Havre de Grace, its agents,
representatives, officials and employees, from and against any and all claims, damages, losses and expenses
including but not limited to attorney fees, court cost, and the cost of appellate proceedings), relating to,

arising out of, or alleged to have resulted from the acts, errors, mistakes, or omissions of the Applicant, its
agents, employees, contractors, subcontractors, customers, invitees, guests or other persons doing business
with the Applicant, in connection with the Special Event described in this Application, provided that such
claims, damages, losses and expenses are attributable to bodily injury or to injury to or destruction of
property. Any cancellation must be made 48 hours prior to the scheduled event.

I have read and understand all of the attached policies and will abide by all policies, rules,
regulations, and conditions as written. I understand that the Special Event Permit is not

transferable to any other Sponsor, Individual or Group.  I also understand the event cannot be
advertised until the application has been submitted and approved by the Mayor and City Council.

Print Name of Event Organizer DeLane Lewis,  upper Chesapeake Bay Pride Inc.

Title

Phone Email info@ucbpride. com

DocuSiynZd by:

Signature 5
March 4,  2021

Date

Event Title:  upper Chesapeake Bay Pride Festival

Received by
City Official Date

Notification: Internal Use Only:
DPW

PD

Ambulance Corps

SHCO

Impacted Museums

City of Havre de Grace Special Events Application Page 8 of 10 City Representative Initial_'
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IMPORTANT CONTACT INFORMATION FOR YOUR PLANNING NEEDS

Please keep a copy ofthis sheetforyourfiles asyouplan and execute-Your event.

The City of Havre de Grace
410- 939- 1800 Patrick Sypolt, Director of Administration

x-1131 patricks(& havredeVracemd. com

Havre de Grace Department of 410- 939- 1800 Tim Whittie, Director of Public Works

Public Works ( DPW)    x1107 cini r(ii:ha- redegracemd. com

Lauri Orzewicz, Manager of Tourism & Marketing;
Havre de Grace Office of Tourism 410- 939- 2100 laurio( ti.hac-redegiacemd. com

Please contact if ou need help with advertisin our event.

Havre de Grace Police Department 410- 939- 2121 Capt. John Krass, Capt. Joe Alton

Havre de Grace Ambulance Corps 443- 413- 9486 Chief Pete Quackenbush

Concord Point Lighthouse 410- 939- 3213

The Decoy Museum 410- 939- 3739

The Maritime Museum 410- 939- 4800

The Lock House Museum 410- 939- 5780

http://\ zAt Ar.hcicb. or;/ alcoholic- beverage- license-
Liquor Control Board 410- 638- 3028

applications

Harford County Health Department 410- 638- 3344 htWs:// harfordcount;- health. com/

Harford County Sheriffs Office 410- 838- 6600 hops:// harfordsheriff.org/ sen-ices/ 4anibling

You must call if erecting a tent or driving stakes into
the ground. Miss Utility will ensure that you do not

Miss Utility 800- 257- 7777 hit buried electrical lines. State Law requires that

MISS Utility be called 48 hours prior to work
commencing.

State HighwayAdministration
l=,   /   «  roads. matland. gw / mdutsha/ i

ridex.aspx?Page1d= 80

Party Rentals

Port- a- Pots

Fencing( temporary)

Sound System/ D.J.
Food/ Beverage Vendor( s)
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citA,  of Havre de Gr-  ee

711 PENNINGTON AVENUE, HAVRE DE GRACE, MARYLAND 21078 410- 939- 1800

WWW. HAVREDEGRACEMD. COM

Dear Event Sponsor,

Thank you for your interest in holding an event within the City of Havre de Grace. The City is a lovely
setting to hold events and activities. With our beautiful tree-lined streets, stunning views of the Chesapeake
Bay and Susquehanna River; and friendly, hometown atmosphere, we are proud to showcase all we have to
offer.

Any organized activity involving the use of, or having impact upon, City property or City facilities including
parks, sidewalks, street areas or the temporary use of City property in a manner that varies from its current
land use, requires a special event permit. Your event cannot be advertised until the application has been
submitted and approved by the Mayor and City Council.

Events and activities within the City have proven to be successful because we have put in place the
EVENT APPLICATION AND CHECKLIST to ensure a fun and safe event for you and your guests.
Please keep a copy of the Event Application, Guidelines, Checklist and Contact Information sheet for your
files as you plan and execute your event.

Cl Yes Completed and signed application

Yes Certificate of insurance

City must be listed as an additional insured and include a waiver of subrogation,
minimum liability limits of$ 1 million dollars wi 11 provi de a copy and info rmati on as soon

as possible.

Yes Complete and detailed site plan to include maps

Cl Yes Documentation of non-profit status

Yes Traffic control plan (if applicable)

Yes State Highway Permit (if applicable)   N/ A

Again, thank you for your interest in holding your event here in Havre de Grace. If I can be of further
assistance, please do not hesitate to contact me.

Applications must be submitted 45 days prior to the event.

Sincerely,

d'aft" $ Wc&
Director of Administration Administrative Assistant

711 Pennington Avenue Tammy Brinkman
Havre de Grace, MD 21078 410- 939- 1800 x1122

Questions: 410- 939- 1800 x1131 taniarab(,; harredegracemd. com

Email: patricks' c6haN-redegracemd. com
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EVENT APPLICATION & CHECKLIST:

ALL required information for initial submittal of the special event application must be complete.
Applications will not be accepted without this minimal information.

EVENT APPLICATION - GUIDELINES

Events and activities within the City have proven to be successful because we have put in place the
following guidelines to insure a fun, safe event for you and your guests.  The City ofHavre de Grace has
the right to deny any application.

To ensure a safe and successful event, the following conditions apply:

If you are planning to mark spaces on City property, or roadways you must use washable paint. No
other paint is allowed.

Nails, screws, ropes or wires attached to any tree are not permitted.  Stakes are not permitted in Tydings
Park.

No cooking devices closer than 10 feet from the base of a tree, 25 feet from any building and NEVER
under any building, pavilion or awning.

No audio equipment used before 7 am or after 10 pm.

Vehicles are not permitted on park grounds: Hutchins Park paved area is the exception, however
vehicles are not permitted under the Pavilion. This includes loading and unloading. No exceptions.
Additional fees will apply for damage to the grounds caused by your event.

Alcoholic beverages are not permitted at City Parks, unless you have permission from the Mayor and
City Council, and you apply for and receive a Liquor License from the Harford County Liquor Board.
The Liquor Board requires a permit if alcohol is to be served— please note rules and regulations:
http://«-,,,-w.hcleb.org/ alcoh(-)hc- be-,-erage- Lcense- applications

The Harford County Liquor Board Permit Application must be signed by the City. A copy of the
approved application must be provided to the Administrative Assistant 3 working days prior to the
scheduled event.

Food Service— If you are providing food at your event you may need a Temporary Food Service
License. Contact the Harford County Health Department at: https:// harfordcount- health. com,

A copy of your non-profit tax exempt certification must be provided along with your application.

Please note: The City does not provide nor install fencing or portable bathrooms.

Please note: The City is not responsible for the collection and disposal of trash generated by your
event, unless prior approval was granted by the Mayor and City Council.

ONLY Non Profit Groups that obtain an " APPROVED" special event application may place
APPROVED" signs in" APPROVED" locations within the City' s right-of-way 21 days prior to the

event and signs must be removed within 48 hours following the event.

It is the responsibility of the sponsor to contact Emergency Medical Services ( EMS) if onsite services
are needed.

The City of Havre de Grace has the right to deny any application, the right to add, delete or modify any
of the conditions for the permitting of an event at any time it is deemed necessary by the Director of
Administration.
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SPECIAL EVENTS WORK SHEET

Event:     Upper Chesapeake Bay Pride Festival ITracking IDA 011 19 0034

Dates:     10/ 9/ 21

Time of set up:   8: 00 AM

Take down time: 6 pm- 7 pm

Time of actual event:    2: 00 m to 6: 00 m

Location:  Concord Point Park

Regular Pay FULLY Loaded Estimated
Number of personnel Hours Overtime Pay Hours"      Hours Total Estimated Cost

PD 10 60 113. 00 60 10, 170. 00
Notes

Regular Pay FULLY Loaded Estimated
Number of personnel Hours Overtime Pay Hours` Wage—   Hours Total Estimated Cost

DPW 5 9 12 53. 75 21 1, 451. 25

Notes Set up cones, barricades, trash& recycling cans. Prep and install No Parking Signs. Hours include the possibility of coordinator requesting DPW to
assist with trash removal during event. Note: Large events sponsors( ex. Art Show) rent a dumpster. DPW staff assist by emptying the trash cans into
the dumpster throughout the event.

15 9 72 J    $ 166. 75 81 11, 621. 25

Grand Total

Note: OT salary is 1. 5 times average salary:** Note 2- FULLY Loaded Wage provided by the Finance Department includes Wages, Fringe
REVISION 1/ 10/ 2020 Benefits& Materials based on the U. S. Department of Health and Human Services Division of Cost Allocation DCAA




